UNITED STATES
DEPARTMENT OF THE INTERIOR

Minerals Management Service

HANDBOOK

SAFETY
AND ENVIRONMENTAL
HEALTH MANAGEMENT

(485.1-H)




FOREWCGRD

This Minerals Management Service {MM53) handbock has been developed
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CHAFTER 1. LFEHERAL THFORMATION

l. Purpase. The Minerals Managemont Secvice [(MM5] Safety Handbook
provides guidance to MMS ¢mployees and managers on the oracedures
and rwguirements of kthe MM5 safety program.

2. EBeferences. This handkook includes references ko many
documents that are useful as supplemental or apecial purpose
information. The material wil] not be distrihuted with ehe hand-
Ecak kacaace oF limiked mead. The imformotiaon Prqviﬂtqﬂ in this
hapdbook will be sufficient for most MMS locationszs [i.e., those
that undertake only offiee activities). The Oceupational Safety
and Health Act {(O5HA) standards can be obtained For thosze loca-
tions whers & need owists. Any of the refecence material can be
pruvided by the MMS Servige Safeky Manager (S5M) LF it iz peceded.

3. Cefinitians. See Appendix 1, Glosszry.

4. Otcupational Eafety and Health Ack [OSHA) Reguirements.
Txecutive Order Wa, 12196 directs Pederal Agéncies tc have a
comproehensive safety pragram to comply with bEhe OSHA of 1874, The
hot provides reguicrements for empleyers, enployees, and Facilities,
Title 29 of the Code of Federal Regulations providez the complete
sef of tegal requirements: Part 1960, "Safety and Health Provisians
(or Federal Empleoyees,” has established the reguirements for Agency
Tafaky LToOQrAame. he 5 Foderal Agoncy, MME will wee the standardmn
4% 4 minimum hecawse it is charged with the Quty of oravidirg an
ryample for private industry. With this direction, rhe mozt z2he:n-
gent adherence ko all of the standarcds is reoequieed.

A. quqired Fupckions.

(1] Minerals Mapagement Service. The MMS must comply with

all =~f the ctandards oecmilaated amdar CGOHA . Thore chkandarde azo
consensus Standarde that provide detailed instructlons ko determine
what constitutes safe and healthful working conditions. The genaral
gervice clanege, zeckion S aof the Act, Covers onvirommenks ar opela-
rions notbt covered by rdekailed standards.

The: gencral secvice clause states that eaeh employer will furnish

t eachk of his employevs emplaoymant and a place of employment which
#rx fres From rescoocqgniged hazazde that aco causing ar arge likdely o
causre death or seriousz physical harm to employees; and will comply

with occapational safeoty and health standards promulgaced undeor
triz Act.

OnEa Derocuramannk amd Jomaral Becuviosaos MELworicisn
Office of Administration

Data: February 27, 1286 (Releasc Ko. 59}



Safety and Environmental Health Managemant MMEM 4B5.1-H

(2] Functions imposed on Federal line supervisors by

DEIIA

{n} Remove hazarde. Manpagers must ensure the
Temoval of all hazards that are Jikely ta cavse injury or are a
threat to the health of emplovess.

{b] Keep recorde. HRecords must be kept of work-

ralater accidents and lllnesses and of employes exposurs to
grecificd texis or bharmful physisal adcnto.

{e] Provide medical examinaticna. Employeeg expoaed
te specified health hazards muat have medical examinatione.

(d] Provide safety wguipment. Zafety equipment,
sucht a2 perzonal pretection eguipment, must be made available for
the protection of employesc,

{e]l Warn of hazards. Employees must be warned of
hazardg by the uze of lavels, migns, and asloer codeg.

{F] Find aafety hazarde. Safety hazards must he
anticipated and eliminated bhefore they appear.

(91 Obey standards. OSHA requires that the pub-
ligheoet prandarde Be compilcosd wi th.

(hY Maintain equipment. Tools and equipment must
e maintained in proper coondition to meet the gafety standards,

(i} Protect rights of employees. Employae righta
tmnouade the provisions of OSHA to report hazarde without the fear
of discrimination or penalty must be protected,

(i Post directivea. Informatien on rights and
accident records must be pogsted ag Jirected by the MMS S5M,

[k} Enforce. Directives muat be enforcad to
ensure that employees conform te all issued safety and health
reauirements,

t1d E:-:rE=rnt=- Coopsrabion witd, all aalc Ly wiflflowrn
to identify and correct any hazardous conditions is reguired.

{3} Functions imposed on emplovess by OSHA:

(a} Follow rulee. All DEHA standards and rules
that are a part of regular operations must he cbheyed.

Date: Pebruary 27, 1986 [(Release Ha. B9} 1.2
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{h) Handle eguipment proparly. When vaeing eguip-
ment, safety recommendations must be followed and the egquipment
uaenl for the o 1ncenoes.

fc}) Use protective equipment. All the regquired
peracnal protection eaguioment prescribed for the igh must he pged
and maintained.

{d] PReport injuries. Ho matter how minor the intury,
firat aid treatment muyst be obtained and the regquired forme for
duciidenty vompleted in a4 TimMmelyY MANNEer.

(el Ferform. Johs must be perfarmed in a correct
manner to reduce lpas incidents to themeelves, to others, and to
the property they use,

{fl Report. All wnsafe or hazardous conditinns must
he reported & their aupervigors immediately.

fgl Dispose. All dangercus wastes muszt e put in
FII'I.'.'IPEI' I'EEE!'F- E_.EH:] | =t~

B. FReference. The OSHA standards as puhlished in Title 29 of
the TFR,

5. Eafety Fuhetions. The MMS safety organization has heeno estah-
Tlawe? e provide for the development apd implementation of safety
programa that are responsivye to legal requirementz and sonducive
to effactive operations. Thie organization provides for the
performance af three egsential functions.

A. Program Development and Evalyaticn. As the Designatad
Safety and Health Dfficial for the MME, the Agsistant Direceor

for Rdministration [ADA} estatlishea program reguirements for the
Sewvloe.  The S50 prepares propesed programs on hehalf of the ADa

and also preparee evaluation reporta on the implementation and
effectiveness of establiahed programs.

B. FProaram Implementation. The implementation of all program
requiraments 1s the function and respongibility of MMS personnel
from the Asgociate/Assistant Director to the individual employee.

Safety Officers are designated to provide guidance on proaram
1llljJtl.'!l|lI:II":-:lEJ.Ur1 4nd T evaluarte program errectiveness.

C. Proaoram and Itnplementation EAdvice. The review of all
proposed programeg and the 1dentification of problem=z in the
implementation of established programe are functione of the SSM.
This includes development of consensua advice on the policies,
regquirements, procedures, and program effectiveness and providing

guidance to ensure that Service gafety programs attain established
guals .

Datc: February 27, 1986 (Release No. 899 1-3
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h. Gafety operations, The MM5 zaFety organization providesz a
NeCessary :nmmun1ﬂn+inn? Ahanncl faxr khe e=llecLlivun arl JLIETT I ol-
tior of safety infarmation. (Bees Appendix 2.)

7. EZafety and Mealth Committees, Safety and Health Committees are
an lmportant part of the Safety and Enviranmental Health Program
Wwithin the MMS. These committess serve to Form a4 chainm of communi-
cation between employees and the various lavels of managemenk and
to provide program advige to appropriate manaAgement authorities.

A. Draanization. Satety and Health Committees are to he
established at Che headguarters Jevel; the Administrative Servire
—enter (850 level; and, where appropriate, the local establishment
ievel. Establishment Safety Committees will be formed only at MMg
facilities housing 50 or mare employess and which are nokt represented
by & coliocaked ASC Safety and Health Committee.

Zafety and Health Commibteres will Funcktion ak cazh of the [olluwing
aCakions:

Locatian Fepresentation Beporking Ta
Aeadguarters {Herndon, Administration Assistant Director
J.W, Powell Auilding, Cffshore for Admipistration
Main Inkterioc) Foyalky
hdminickraricn
Sodthiern asC Offshore ASC Manager
ddministration
Central ASC (Al]l Denwer Royalty AGC Manager
Ferderal Cenkar) Adminiztrarion
nlaeea ASC NFFakhrmre ADZ Manows,

PAmimistration

Los hngeies {Facility Offshare Fegional Cirectaor
Commitbae)

Tysons Corner (Facility DEfshora Regional Rirectaor
Committeea)

B. Membership. The Safety and Health Committee membership is
the responsihility of the ASC Manager subject ko the approval of
the S5E8M.

C. Functions. Each Safety and Health Commikrae advisee the
management Aufharity te which it reports on the develapmrent and
caordination of accldent losz prevention programs in itz respective
drea. The commlittees mast at lraes qUeartarly ko roview and crnalyarc

Rate: Febroary 27, :9BE {Release No. B9} 1-4
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prablems identified in employse reports of unzafe or uohealkhful
worhing senditione, tafoky inepactinee, warciAont finsaidant ropmet e

safeky program gvaluations and other safety activities,
Safety committees zhould accomplish the fallowing:

r1) Distrlbute guarterly meeting minutes to appropriate
management [i.2., Regional Directars, ASC Managers, etc.) for the

appromriate carrective acktinn. R copy of the communication will
alsn b= Foarwarded bEo thae ZEM,

{#1 Establish and operate, with the ascistance of the
55M, safuty promotional effores for the establishment which the
cammitLer SBECVES.

(1% hasist collateral duty safety officers In conducting

tegular inspecktions of the facility to identify hazards and recommcnd
correchivae moasures,

t41 FReporkt b Ehe 58M any safety or Wealth hagards nat
caorcected in a Eimely manner.,

(5y Investigate any employee complaints of safery or
nealeh problema. Initiate abatement efforts thraugh mabagement.
Astistance from the 55 will be provided upon regquest, particularly
in semplainte inuvaluiag health proklems which rould 1svnlwe emplayern
ar environmental monitoring or both.

D. Cammittege Structure. Safety and Health Commlttees shouid
consist of no less than three empleyees bok may consist of as many
members af necessary bo provide representation to cover all poogram

arzas in the facilitylies] %he commitktes FCoprefents.

Cate: February 27, 198 (Belease Ho. 23} 1-5
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TLag Ehn"«"

Approved Firearm Training. A firearm use and handling training

course approved hy the S5M is designated "approved training.T

@EE;cved Firearme Storage. & SecuUre ared designakted by the S5M

aE apnrnpr*atﬂ “far the stnrage of [irearms and ammunitios is
degsignrated “approved storage.®

CE[tlfLFEt{EF of Fqugiﬂi_ﬂggq A memerandum from the responsible

qupervlsnr Ec the firearms custodian requestknq the izsgance of a3
firearm L5 designated a "certificatlan aof need.

Establishment. For the purpese of complying with the regquirements
nf 29 CFR 1960, for safety committees, the term "estahlishment”

means a4 single physical location whore moere than 50 employees arcc
lo-atad

baci. 1 lity. In keemns of hazardous waste management, a facility is
f ed as a single location which generdates harardous waste,

ELE{Q_EEEEEEEEQE ARy work assigqament wherein an employee, alanc

ar With obthers, is required to perform work ocoktzide af a €lxed
ettucture. This includes work on board ships.

Firearm. Any lecaded aor unlsaded pistol, revelver, rifle, shotgun,
ar other weapnn that will nr ts designed to expel proicctibles
kv the action of an eRplasive is designated a "ficearm.”

TlreArm ELstﬂdian an indivwideal desiqnated to be responsikle
Fj[ TfHE seécurity of the firearme storage area is ﬂealgnated a
"firearms custodianm.”

Full-Time Hctﬂr Ueh1c1e Operator. An empleyee whoze srimary

Tunction iz d-iving.

Hazardous Materials, A hazardoue material is one that is ignit-

at:le, corrosive, teactive, ar teoxic. Some hazacrdous matuerials
ir= assigned identity codes in 40 OFR Z61.

I:I:--z:r-ﬂﬁuv: (SN E Y 'l-lﬂnﬁ_in_ﬂlill*'__gf_rl i & program cihirh 15 TrEkerdad
ta provide "cradle to grave® control of hazardous materiale ae
oromulgate® by the Favitonmerntal Protection Rgency fBrgulations
pubtished in 44 CFR 260. The application oFf these regulatione to
Ehe MMS aperations conkeols the methnd of dispnsal of materials

defined as hazardous.

Dace: Frebruary 28, 1986 (Release Ho. 89) 1=6
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Appendix 1

{Continued)
Irg:idfental Motor Wehicle Cporatar,  An =mpioyer wha is ruguired
LS use o Soverament-dwned of privately awned vehicle ik the per-
formange ol regularly assigned Autics. Tt i3 nat intended Ehat
dan @aployen who occaszinnally Arives rg accemplish a short-periad
ass-gnment be classifizd as an incidental motor vehicle operatar.

1 ir Charaw of Establishment. The highezt lewel manager
rile prgsizal location or o manager (Buprcvizor ) desiypaten
1

ement Lo Seeve in this capacity when two or more MANagers
rank are at a3 ziqagle locatktlon.

fersenal Prokective EQuipment. Those itemsz worn o protect Rhe
2 quiphent [+

e ——— e —_—— 7

by [roak injories of any type, including Frostbite, heatstrake,
gnakabite, ar any other hazard of a particular qob.

Frovem~shla hooidenk An acgidenk in whichk th: driver failed o

do avarything he ar =he teagonabily could havs done to prevent it,

Reportas e Accident. Any accident invelwing puople tineloding
the puhlic ind employees of countractars perfarning onder conkraet
Lo MMEY . opsracions, or peoperty that results in personal injury

ir property damage inm excoss oF 550,

Heepanaib> Sonpervigar., Arn wmplogpeelsz immedicte sapecvisocr ol Lue
Jrag of the field ocperation to which the employes will be attached
ls d=z3iynated 4 "respensible supervisor.”

Aalety Prorotisn.  An =ffort ko increase crnleyee awacsness of
Ehe hazards bhet are a park of theic lives. Tt is an effork ko
Trnkivate employees to perfarm bheir tasks in a mannee cansiskenk

with estatzlished safcty standards and to convimpeoe employres that
[A RS P TS T ) ;1|.1:|.:|!E Sonanerncd arnd acsive ip prrvaw il iy annd
reauiring safe and healthful workine eoanditions far them.

Setious Jah-Related Accident. Ar ancident that occurs during the

course of performing any aselyned function, inctuding travel, and
whers sne of the following resales:

i1 Death or disabling injury involving the luss or use of
A principal mardk of the kedry an sppacuent torel Jdiaatiliiy Lhal
frevents the iojured empioyee from ever returning to his or her
~armal job: or the injury of threa oc mure employoes in a gitgle
accident reqaicring hespicalization, segardlese af cause o
EeveriLby.

02} Property damagc oxeeeding %, 0100 =a proper bty owned,
tcused, or conteolled by Ehe MMS.

Dacer Fobroary 27, 1988 (Releasc No. 894 1-

H
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Appendix 1
(Cantinged}

(3 Injury requiring hospltalizaktion of, or resclting in the
death of, nen-MMS personnel arising from MM3 aperatinns,

(4] JIncidents with the potential for causing permansnt
imjury ar death.

Date: February 27, l19B6 [Release Ho., 29} 1-2
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Chapter 1
Appendix 2
EXCHAMNGE OF DATA
1. Exchange of Data

To the Field From the Field
Palicy stakements Acoident reports
Procedures Hazard reparkg
Program requirements Safery award recommendarions
acticon requlrements Pragram ceports
Data request Program and poligy recom-
pccident analysis repork mendakionzs
Proposed policy Parformance evaluatian
Propoeed procoduras Emplovos complaintco
EFropused program requirements Taghrnizal assistance reguest
Evaloation summaries Freventive medicine roguestis

Inspection reporks

Z. Report Distributieon. This £low aof accident-related reports

provides vital data to responsible managers. For clarity, the
mhart in this saostlon ineludec all major accident renorte,

fay} Supervieor's Accident/Incident Report (DI-134).

Supervisnr prepares (retains pink copyl

fonllatesrcal ﬁutT Safaty OFfiras

[

Enerviae Saﬁety Manager

]
,__ Compuker file=-control number
file (white copyl

Miwizinn Qafary MFFimer

|
?__[yellow capyl
|
|

__Persennel files [green copl)

Date: Fepruary 27, 1986 (Release Ha. BY) 1-9
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Chapter 1
Appendix 2
{Contlnoed)

tb)  Automobile Accident Form [SF-381, SF-91A, and

L T B

OF-26, State and/or Local Reports),

Emploves prepares f(retains copy}

|'

Superviaor revie?s fatrach copy ko DI-134)

JH_CullatP:al Doty Safety Officer

L__PrUperty Managemenkt Sectiaon
t

|
Management channels as diroscted

_ Reanimnal Sclieitor’e OFfieo

{tort claims)

__Responsible General Services
Administrakion {GSh motor poal)

_.Division Tort Claims Dfficaer

(Division Administrative
nffimar])

(c) ©OEfice of Horkman‘%_EEmPensatinn‘Eﬁ;ms [CA-1,
Ch-2, etc.).

Fmplaves preaparas and anpoeririgar complakoc
fretains copyl
Fesponsible Personnel Office

‘__Dfftce of Paderal Employess
Compenzation

Personne]l Piles

Dates  Fehruary 27, 1986 (Releace No. B} 1-10
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Chapter 1
Appendix 2
{Continued)

fd) Aireraft and Boat Accident Forms (WTSR Form B120.0;
Coast Guard 3JB&S).

Employes campletes

superviser ceviews [(retains copyd

Division management channels as direcked

__Division Tort Claims DEficer
fPiviaion Adminiskratiwve

r CEficer}

. Pecspongible Stats or Fodaral
Agenties

Service Safety Manager

1. GSafety Perscnnet.

service Safety Mapager
Mail Step &35

12202 Sunrise Walley Drive
Restam, VA 232091

FTs 933=6321

Late: Febrioary 27, 1986 (Release Mo. H9)
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CHAPTER 2. COLLATFRAL DOTY SAFFT™Y OFFPTICER

1. PFurpose. B managser may need assistance in acgompliahing
safety functions and other respensibilitie=s. Bocagse safety
program cequlrementks are extensive, Collakeral Duty Safety
OffFicers [(COSG's) may be designated as a staff assistant by the
rasponsible manager to achieve the arganization's compliance with

MME safety program reguirements and to provide advice for safety
program compliance effprtes.

. Functians.

(1) ﬂll_EEEE%EEE_““d supervigors must provide safe and
healthful working condibions for the emplayees under their

direction. Whepnever & hazard is identified, they must Llnltiate
corractive actlion by alloeaking resources por reguesting reqguired

resources through established organizational channels. Manaqers
and ;upazuigozg macst taka :Pprnpfi:+b ArbtiAn A FaFrrarrE alil i Han—

Eifisrd hazards to which their emplovees are exposed even IF all
correckive actions required Are gpecifically the responsibllities
nf other Rgencies [(e.g,, General! Services Administratior].

121 All £pEo's must administer the MME safety program
within the organization of the manager by whom they are appainted.
mhe CDSO's partleipate in gafety meetings; provide assistance on
numplﬁticmﬂ_ o F _H..-:-c-{ﬂ-:nl:__."'Inr':r‘un‘l- [MT-—114] Rapwmrtas ottt Amnanl
safety inspantimne; assist the S5M in & Service-wide safety
promokticon program, and sercve a5 a2 polnt-of-coentact for the S55M.

B. Frocedures. All C050's will pecform the functions
Aprgnribed in the remaimder of this secrion.

(11 Abatement Log. & log ar recprd will be esztabllshed

amd maimktained £tm rommed a1l lAamkeificA cnkeorandard candikrinnc
and the actiens taken to correct the hazards. A 211w will be
maintained concaining copies of all work crders and support-
tequest memacandums far corrective actions an major items.

{2y BAccident Reports. & file will be maintalned on all

Arcident/Incident Forms (NDI=134) that are processed hy the ChEQD.
[See Tllustratien 1.3 The COED will prowide asslstance kg the

zropopeikle suparviz=ne In rAasdnetring inueekFiqgarinns ta Aakermine
accident cauese and maintain Adata to show carrestive actione taken
o froevent IeCurrences.

¢3} Inspection Reports. An annual inspection will be
made and raporked khreeough the responsihble manager to the 55M.
Inepection of critical iteme zhould be initiated as appropriate.

[5ee hppendix 2.3

Date; Fehruary 27, L3846 (Release Wo. &%) 2-1
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td4] BSafety Promotion Actiwity. The CPNSO serves as a
Aizatribkutinn pmint foar pramnbional matcrialas for hio ul Ly LESpPEC =
tive area. The CDREO's Forward requests for pramoticonal materiats
i¢.q., films and posters] to the S8M, The CDSO0's will AsSisE the
S5M in setbting up and putting on various promotion actevities im
their locations.

(3] Peoint-of-Contaet. The ONS0's will serwve as a paint-
ui-rontact for the BESM in dealing with safety matters invelving
hFie ar huer raspeckive araas. Machnical assistance =211 be
requested fram the 55M in dealing with out of the ordinary problems,

{81 Committee Actiwvity. (See chapkerr 1. pacagraph 7.}

2. Employee Safety Camplaints. There will be no discrimination
against, or disébortesy to. any employee reporting what is

belicved bo be g hazard. Every eoffart ghould be made to gatiséy
271 emglayec's substantiated famplaint of csubgetamdard soenditicons.

A.  Functiens.

{l: GSecrvice Safety Manager. The S5M will estahliczh
arccedures and guidelines Lo processing employee safety
marplaiats,  All employee complaints received will be jnvegt;-
#akad and the emplovee will he informed of the investigakions
tMak are mado.

(2] supervizer. The gsupervisor wil! accept, verbally
or in writing, all employer complaints of hazardes, and will take
such corrective action as is possible and appropriate.  The
supervisor will report all complaints that are Aot within his ar
her jur:sdiction te the appropriate manager Tor Further acrion,
The zupervisor will act to prevent dizerimination againsk, or
diznourreny Fa. any amplapes roperking cafoky hooDazds. :

i3) Manrager. The respons:ble manager will take all
action deemed pnecessary bo eliminate subhstandard conditions
reported by an empiayee. The aszistance of the S5 can be
requested in conducting safety ar health investigations when
technical ascistance is reguired.

{41 FEmplayee nr Fmployses® Pepescentscive. The cmployes
ar the employees’ reprosentative muct cepart to the 1ipe Supsrvisor
any conditions which ace not in cunformance with safeky standards.
If corcections are not smade in A satisfactory and Eimely manner,

tar e5tablished pracedures Eor further action may be followed.

LCate:  Pebruary 27. 1986 (Release No. 89) 2-2
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R. Praocedures. The procedures to be Follewed for employes

complainte are preacrihed im 39 SPRO1GRA Y4, *Pomplaine B
Employess.™ This se-tion is summarized in Appendix 1 with the
chang2s requised to follow MME palicy.,

3. Aceident Beporking. Personal injuries and properiy damage
must he reported pramptly and accurately. Information is
reguired b0 furnish data to the Department for (SHA reports,
fire reportes, praperky damage reporks, and the evaluation of
cAfmpty programs.  Form ODT-134, Raport of arecidanmt fIncidane,
will he nsed ko meet daka requirements. Other formz zhould
alsa he used where required by law or regulation. The S8W
will be notified immediately by telephone or Teletype of any
serious Job=related injury ot propecty damage. The S8M will
be notified af all other repnrtable accidents vila Form pI-134
within 15 days of the event. The accurrence of a3 parsonal
injury or of property damage must he repocked gromptly to the
Agencies responegible For compensatiom and datas am aafrky.

The reports required are listed in the following saragraphs.

A. FReport of Accident/Incident (BE-134}. This repork is
CmmplPth by the suprrvisof based on the ceaults of the super-
wigor's investigation ko determine khe cause of injuries or
property damagr. Ir is required at &ll lewvels of the Department
for detecmining safety actians and pricrities. The Nepartment
usnes bthe OI-114 fo generate the goarker®y amd annual Freprrkcs
cerquired under O5HA. Form [RT=134 is reguited for the followina:

111 A work injury to, or death of, an emnployes {incluading
oonbract emplayessl while oan doky status.

2y ALl perscnal Injurics or property damage incidents
involving the public and MM3 facilikties or operations.

{3) Aoy incident resulting in preoperty damage of $59.00
QE moTre,

14y any fire, regardiesszs af its ¢pst, that inovoelves
equlpment, struectures,; ar propecky onder MME control.

{51  Any mobtor wvehiecle incident in which a Government-
awned ar Teased or privakely owned vahirle used nn AFFficial
Governhent bosiness 1s lnvolwved and causes propercty damage or
prrsonal injury-

2. Form Completion. (See Illustratlan 1.)

Date: Februpary 27, 1386 [Release Ho. #0) 2-3
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C. Office of Federal Employees Compensatian Forms.

Srparuil tnre :rg-rntpnggrgrﬁ for ancuring £that their emplaycra
ace aware ol their benefits vnder the Federal Employees’
Compensation Act (FECA) and assisting emplayees in the comple-
ciagn of rthe appropriate forms,

The FFCA is administered by the Department of Labor, Dffice af
Wotkers! Zompensabicn Progeam (OWCP). Tt provides compensation

benefits ta civilian employees for injuries or diseages SusStalined
whmils im ehe parFrormancs of Aoep. The FECA aleos provideas £or theo

payment of nhenefits te dependents if the injury ar disease reszules
in the employee's death. Bencfiks are not payable if the injury
or duath iz caused by willful misconduct of the employes or
intnxication of the injured emplovees,

An employer who suskains g disabling kraumatie injury, wound or
akher coadition of the body causzed by external foree, identifiakble
ae koo Fima oan? placrs Af Aarcnrrance, caused by = :anifig cwvrnt or
inzident within a single day or work shifbt, may use =ick or annual
leaye ©r réequest continuation af pay [(COP) for the periad of Aisa-
nility not to exceed 45 calendar days. TIf the disakility sxceeds
4% calendar days, the employee may go on Jeave withouk pay ([ LWOF)
rnd appl!y for compensation through the OWCP or use his/her slek or
anAdal leave and azrange to bBuy-back teave afber retuen to work.,

Treplayess are onkitlead o iwmmodiake mads=3) treatmant. Form 22-1&,
Request for Framinatian andfor Treatment, shoold be comploted prior
Lo Ercasnpent,

Bupsrcwvisors shonld ensuce that amployerss suhmit Farm ChA=1, ~ederal
ftmplovees' Hatice of Traumatic Injury and Claim for Contingakior of
Fay/Compensation, within 2 working days following the injury. The
complieted Fzom CA=1 should be sent to the servicing personnel offics
Four npprnprid+u amtbion E"pﬂrw{:mrc e ld SRS ouTagn DmFlDEEED ko
submit Form Ca-1 to make a recoerd of the injory even if the injury
germs minor . -

Whun dilsability resulte from an accupational Aismase, [(a disease
ny Tlinersg caused by systemic infections, continued or repeated

stress or Skraimn: expozure to toxins, poiscns, fumes, eto.); the
employee (9 Rot eligible [or COP. The anplayee may choose Ea use

airmrk e o anAna? lasire mr wnbtesr a3 LWUNP skhabtng zand ~lalm an.mP-nn.;:;t,inn

From Ehe OWCE,
In Lhe cases of occupational discase, Focm Ch=-2, Pederal Employec's

Notice of Ocoupaticnal Disease and Claim for Compensation, shaonld
be completed and forwarded to the secwicing pecsonnel office.

Date: Fehruary 27, 1986 {Release Wo. 09) 2-4
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In additicon, Form DI=-13d, Report af Accident/Incident, mugt he
completed and forwarded ro the Safeky Office.

guestions concerning employee compensation and regquests for Fagms
should bhe direcked Eo your Betvicing personne]l offieow,

n. Motor Vehicle Accidents. The operatar of any mator
vahicle invelved ib an accident is required to provide data on
that accident. The data are pegsded for safety amalyses, tort
claim agtions, and property damage reimboraements. The Jdata will
he provided, an khe specifie? farms, to the operatar's supervisar
in person or mailed within 1 working day. The forms will be dig-
rributed as described in the following paragraphs.

fa; Form DI-134, Supervisgr's Report of Accident/

Incident. All of Form DI-134 will he cumpleted hy the SuUpeLYigOr

ag a result of the supervlscr'e investigation. The completed Porm

NT-1%4 will %2 transmitted fo the CDSO, who will forward it to
the 554. Upon completion by the Eupervi5ur, ehe invalued employee

will me given the pink copy of the report for his or her records.
The remaiming three copies are forwarded.

(by Standard Form (SF) 91, Opsratpr's Report of
vehicle Accident. The SF-41°[3 EnmpthFd hy the aperator at the
scene of tke acciden®, Copies af this report are Forwarded by

the supervisar ko the CRS0, who will forward it ta the S5M and
the responsible S5A mobtor pool manager L Lt is a GER-awned car.

NOrtherwise, copies are zZent anly to the 554,

() Orandard Form 8ia, Investigation HEEprt of Mator
Yehicle Accident. The SF-31A 15 completed by tho anest1qatqr
uEﬂPfa11y Ehe sppecvisor or the CDSQ will complete this form.  This
ferem Ly rodted with SF-92. The Department af Eha Inkerior Solicitor
forbids completion af Block 2R (Statement of HEesponaibhility). (Bee
Chapter 1, Motor Vrehicle Accldent Proceduares.,)

(dt Standard Form 94, Statement of Witness. The
5F-94 will be comoleted at the dcene nf the incident and forwarded
with SF=01 and 91A. tSee Chapter 1, Motor Wehiele hoeoident

rrocoedures,}

{#} Optiopal Farm 26, Data Rearing Upon Scope of
Employment of Motor vehkcle Cperater. Form Zb ie used to make

—_—— ——— = _-———

rlear the an-the-job activity akt Ehe time of the incident. Form
2% will ke forwarded with SF-%1, %1Aa, and 94,

(f! GState apdfocr Toral Reports tao Police or Motor
Vehicle Departments. A copy of all reports will ke gunmitted
with S5F=%] ar whken received and will be routed thraugh Lhe same
channrels.,

Date: February 27, 198A [Releace No. B3 2-5
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1. Safety Inspections. The inspection of all qperaticne and
facilitiza [5'a wullinuwus pail ol every employed s and suporyi-

sor's responsibility. The identification of hazards requires the
daily review of Eacilities, equipment, and operatimng by every MMS
vmplagsz us a park of his or her daily work rootine. & Farmal

safeby inspection of facilities, operatians, and cguipment will he
made once cach El2cal year Lo detcemine the condikbions and adeguacy

af the daily safery efforts to eliminate hazards. The annual
insproation will alsc be ouased {a ldenclfy comalelons Tequilliyg

corrective actisns beyand the scope of the line supervisar, The
Eormal annual inspecticn will ke made by the responsible managers

and trained personnel [(Safety and Health Mommitter membars and/ ar
o nany,

A. Peport Channels for Ragard Elimination. Any condition

tdentified by ar MMS employese ag oot meeting established stand-
Aarca oo conatituting a hazacd Leo Lhe safecy ana nealth ar the
erployes, ar othee empleyees, ar to the puhlic will be reported.

All reports, including Annval Safery Tnepecrion Reports, will be
marde in Ehe manner described in the following paragraphs:

11y Hazards will be brought ko the attentian of the
recponsible supervisor Eor immediate cocrective actican.

{2y Marards that persist amd thaose that the superwisor
dars rot have the avkhority to rectify will be reported to the
approprisba SDEO for attention of the appropriabe manager and far
Ankry in the Ahatement Log.

t3y A copy of the Abatement Log will 98 gent to the
S8&M ar the end of sach guarker of the Eiscal! year.

(4: Hazards that persist and those that tequire the actian
a? higker anthority will be Forwarded to the 53M immediately in
nr-ler that appropriate action cam be taken,

F. annuwal Safety Inspection. ™he annual safety inzpectian
will oe made Eolfowing the guidelinas in appeodix 32 using the
ehecklists provided in Tllustrations 2-A. The inspection will
b mode by Lhe managor rmapunallle Tgrp tlir dIed asSsI15Ted oy per-
sonner who are appropriately trained For conducting inspections.
Thir assiqned ingpector will review 2ll applicable instructional
material prior ko the inspection. Joint inspections, inzpestion
teams, and interdivisional lnepections are cacouraged wtilizing
Fafety and Realth Commibttee membarz and CDE0's.

Date: February 27, 1986 [Release No. g4) 2—K
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Remote locations ar ftagilities can he inspected by experienced
pet mael asing sheskliato and aocgigned by the \cagonsillc

manager. All conditiops not corrected within 30 days should
e recorded oo the appropriate Abakrement Log.

£. EReports. All formal inspections should bhe forwarded to
the S5EM in the formabt shown io Illustratlon 7,

.. Akatement af Identlfied Subkstandatrd Cenditicons. The MMS

with requirements of O5HA standards. The fulfillment of this
reqguitament is satisfied only by recarded efforts ko capge the
substandard cnnditiaons ko he coarraected.

B. Discussion. The NSHA reguirements in 29 CFR 1360,
"mogupatiodal Safety and Health for the Federal Empleoyee 7
ceneal Ehe Eack that an cmployer i5 responsible feor the con-

ditiuna of the arca in which smployses work. fFart 1lO360.25(d1
ctaktes:

"Mhe grovisions af this subpart are not intended

tr» teliewe agenfies which oocupy space for which

the General Services Administration or another ageney
Mag asstgnment responsibility from tke dpties impnaed
uapan Lhem hy such occupancy, including the developmanpt
and mainkcnanee of ooumd ficc prevyostion progreams far
such [acilities, the consecvation of secvices and
gupplies, the use of good working atmosphere, part:-
cipation in 3 Facility Self® Prokection Plan for dealing
with safeky emergencices and payment of oser charges.
Aguocices providing safety and health service pursuant
tx this srhparkt and which occupy space for which

SR or another agency has assiqnment respansibilitcy
Anouuld Emlks oase mfF bEhons acewimom whiehk COM o okker

agqencies pravide for wvariouns levels aof user charges
and appropriate reimbursement orovisions where the
agqeney performs the services for whigh 354 or the
other agancy Hac respopnsihility.”

3. TFrocedures.

[ 1} In:‘:?"-'_‘_'_t_'i‘_ﬂ'_rﬂ‘ Nmgulars Furmal and infocrmal inapes
vions of facilitins should be conducted to identify substandard
eonditionzg., The rasponsible manager must Y informed of all
substandard conditions and appropriabe entries made in the

ahatemant lag,

Late: February 27, 1986 {Helease No. ES) 27
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(1) Abatement Log. Each estahlishment will mainkain
2 29 =2f all idenlifi=d svbiztandoed wwadic Luns. Lhe 1og wWlll

show the dace af idertification, the source of identification
tanrual ingpoctinn, omplayes gomplaint, ete.d, the carreckive
Acbicr fassigned corrective rusources, returned for repair,
imb—uorder number, letter recuest For ranagement Supponrt, etc.],
the Jdare o0 completion, and the date and type of fallaowup
vifort for cneecrected conditions.

£, Etandacdes Oefercsnce ., {0ce Appendix 3.)
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Appendle 1

FMDOTWERER STATE™Y AwD QCHARLTH Comipph L eme

ity  Any emplayee or representative oF employees who
believes that an existing safety or health bhazard has nat bBeen
rorrected in a4 timely manner by the responsible line supervisor
may regaest an inspection of the workplace by giving notice of
the hazard teo the BS5M, Mail Stop 6315, Reston, Virginia 22091.
Ary cuch notice will be in writing and will he specific as to
R qrnunr‘ﬂ: far Fhoe moakioo TN the requast SE Ehe PeT Gan lore
persons] giving such notigce, anonymity will he guaranteed to
the extent possitble, except for the Designated Safety and Health
Official {pAHO)]. The MMS DSHN is the Assistankt Director For
Admiaistratrion.

i2) The 58M will consider the complaint and determine
within 5 working days whethet there ars reasonable geoonds o
heliawva thak Fhe alleged safety nvy hiva*eh haosard zxiets. IE an
tnepectlon 1s undertaken and the inspectar is wnable ko lacate
the alleged hagard withoub the assistance of the complainant,
the DSHD may give the Lnepector the name of the complainmank.
The inspectar must respect the request of the complainant for
anonymity. In the event the employes complaint describes a
hazard presenting imminent danger to the safety ar health of
gmplnynes and the GSHAO determines therr are reasonable grounds
tn healisve that the alleged hazard eviare. am immediate inepec-—
tion will be made. Employer complaints alleging imminent
Aanger sitaations w[ll be made First by kelephone or telegraph
axd reduced to writing as soon as practicahle thereafter.

(3} Inspeections initiated purzuankt Eo this secklaan
will not be Fimited to makters referced ko in the complaink.

any employes emplayed in such workplace or tepresentative of
emrileyras Wwill he permitrted tm onmtdfy Fhe 2aFefy arnAd hralth
inspector af any hazard which he or she hkazs reasorn kg heliewe
exisks in such workplace prior tou or during an inspection.

(41 The MM5 may use pther procedures in lioo of khose
degscribed in this section, provided that the substituoted
procedures include previsian for employes invalvement compar-
abhle ko the descrihed in this section.

5] If the DEHO determines that there are nix reasanable
grounds to believe A hagard exists or 1fF an inspection is made
on the bhasis of a complaint but no hazard is determined to
exist, the empleovee or representative of emplayeas whoe filed
the complaint will be enatitled to an informal review of such
derermination and will receive a writken staktement hy the DSHO
A the rrasons for the final disposition of the complaint.,

Date: February 27, 1986 (Relea=ze No. 859 N



MESM dE5,.1-H
Chaprer 2
Appendix 1
(Continued)

{61 IF the complainant is dissatis=fied with the Final
disposition., such pécsan may contact, in writina, Yhe OFfice of
Faderal agency Safety Programs, describing in detail the entire
processing of the complaint. The OFfice of Federal Agency
Cafuty Programs may request the MMS head to suhmit a reporct
an the investigdtion or may itself investlgate the entire
proceeding.  Under 2% CFR L%60.19(d), such investigation may
ineTude inepretricon af Fkha .11']1;1]-:_1--_4 hazar:d. Bagh Agomcy shall
nalintain its complaint files intace for 5§ years after the clasing
nt ar ipvestigation.

{7y The O5HWA pratacks From discriminatian dgainst any
cmployes (2] who Fi1les complaints under bthe Act ur who Etestifics
on 5ame. [S2e Section 1llic){l} aF CSHA.)

Date:  Fekruary 27, 1986 (Release XNo. 389) =141
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H AEFGET MT T Gwms ] TR = =
| HouHWTFICATION OF REDFERTY |
7. PEOREFTY [Hvel RHAF - ey YR
1 ik ekt e, 0l ey ey, ey |
I T e PEROEET Sy sl LG E— )
o Bt s Pl 10 F 1
+ L n_GEvEdmufnt _I_J = v GTHLA
—_ x e hpa
III |[| |l|l 1 |T|]||lil [ l
L L d H A

P NAARATIVT 0% ACCHOHES T/ WIS T dl ikl ey, sl miput. wivn. el e

T - 1w, A T
B TTARECTIYN 5 TiEm 7 ALEM el FL dbwu] B
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MMS5SM 485,1-H

Chapter 2
Illuatration 1
(Contliaed)
FORM DI=-134C
rh-rll- fll:'-.ﬂ-l-ﬁ ITED STATEY NELD NEFET W
#ely 11| DEFARTMENT OF THE iNTERIOR
Sty gt fpraearion Tyarm
T
FFLEENTARY ACCIDENT MEIDINT REMORT b Tl
HETE e S———— [ T TS T —— N ...._‘l.-. -
k sufi L m“ 4 Furm 1w ghaegs, aalive sl g r g ian M
i i daln welgi Tanlis reparrast va From Blo 134, Tris FOR G WOT 78 NF USED or e Hﬂ..'.'f"ﬂ';‘gff'n?“ T
Pl TRUC THGRE: [nd 1 d by gl =T hywwien e, Te sl dr,
oo W g Tl o ) Bt T o i ey &
i-lrin -:I'-tll 4= urem g, Uty hgig hlnchn 0, 2 r-n....r-:.hr.:-. -:'..l |-|I-||._ e by et ny o W L
ACTION RIGUESTED POCLSENT MUMBER OF pEIGINAL FEFORT
[0 A mtmanda ], s el b e gy —— rmgned bt Beraty Sty Sampet
] ot e e s,
. NEFGATIME umtl® anb annEe L | JI
T. WhME EoF FERSON INYOLVED (lasd, Mrad, miskifa dairigh) Y wce i Six b '.;*'f'rf:;l“
LU LY ERE e ] : [ et Fo ECCUIRA Toosa L SO0 E
[ Famane Eh 1 o -.-.n—-—-ll
. LGk MECAHAITY MA.
Mrem amguapry gl b= yuch peraes s fewal| i
L CuTH kel Twmk SF midahdmf . LOIT TumE DAt A " EITEED
TR | . | bat | Fa | win % abTriiTr Dlrrs el o A bddeear] .
[ 1 T 1 1 T 17 T
B ITATE bW I e rOENT SCOUERER e Rl Attt i ek

- siminl el shovima |

T YR BR RLCIBERT/IMETLENT PR ray—

[~ 8 el |

T ARWAT OF s CIDEm] eODENT
& Ouiy bbbl
B waTuld GF akrchs miw
D gyt r e el
L SEWTETY OF Sl L MBS iglis sty
W FLET MF BT ANEESYEA L ﬁ’l'Fh‘ﬂ rrviviwlal vl ]
o e m—
M MILECY (W ey : ) D BE COWFLETED Br SAFETr WANSEES (HLT
i Bybye ol by vl prmat)
IF. iigdnkh FLCTOE il 2 )
e M o e el by o il
W T UL AN YN T W AL fOMLW CFR N2 i W
TEI L o] 1y Mol ST Myl Hiluljl i 1]
H. MFOET LWt T Sl e PORYL I CF il ka1 , -l
L FEELATY Ol P RN B IGIs1IFEs TN OrF FHFFETT s vk
T, ol dopaliifoper, |y ey, e - |
L ——rgerE Erw TEe LR YT WP A - —_—
el Svhyy
w0l haill W T OTHE N
r Ll
+ E i LI Jli i
' Liﬂlﬂ.—mﬂ-

Roplrp il
[P

-Il;llirvlrr-l-lm--ﬂ-rn' |I1—
L
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MMSM JHS.1-H
Chapter 2
Jllustraticn 1
(Continued}

JWSTRUCTIONS FCR COMPFLETIDN OF FORM Pl-13d

[ PEFORTING REQL EAERETS ‘l

the Daparcment's official saurce decwsmnt for TEpaTEIing mCcldencs gngd l
rajeted incidenta 1n Faem DI-L34, "Baport of decident/lmeddant.” (See
Exhibit 1 es ehiw Bactien! Accidemr iaweatigation wed TEFRTLLNg ra-

Qulramanty are set forch 1n 4B DM %, Imvacbigaticme, Aecerds, asd
Tepocty, (Sak Sa2CLlgn L)

In aduitson po che wbevd Faporblng requilreceyor, whan it apprare thar
an tRployee’y wech-gelaced injuery or Illnass im0 sarjous anpugh far g
clulm to e Filed for Sadicel erpannss 4 colprnsabisn. acher raparcirg
procédufds wrs reguiced under the Federsl Employss's Compensacisn dgk
(FECAD. The acc Cm adhinjutated by tha ¢ Fice of Workars' Coopensacisn
Frogrami (OWCF), . 5. Deparcesar of Labor, chraugh daistrict abfiauy
tocaced chroughous the Unided Scaces. (Rdfar to Bernosnsl HManagrmenc
Fubileatlon He. J&, Mowr i Helip the TRlurced Eopheyes — DI-923%

2. REFOATIN: CRITERDA - FORM T]-%34

“hen reporring an aceldent. Lnjury, andfer {Ilrees. uiing Fesa []-13s,
"Fuport of Accidencibncidenc.'™ the following Bletas mast be coded an

Mok L Eeparging Tmat

Biere & Dace and Tima ¢f lacidemc
Block & hendwity

Block 1% Scece

Aleck 11 Typr of Accidenc 'Ene{dent
Wlock 12 Lemulc of pccidentfInclden:
Bleth 14  Spurce

In sddition, when Rlack 13 i coded:

01 Parweha! Injucy Inly

T

Di Degapdtional 1linens ]

thd =] ]gring blocks musz bk codad:

Bleck I Mume of Prerees 1nvelvad
Blwch 1 aAge

Black & Iax

Meck 3

Fetda]l Bacutity Moo (Tequlred énily whes

Block E in geded =017, "Q2v, ~0¥7, D&M,

1 ‘I‘ BT |I!.|l':|

Aloch & Leploaysene Statos

Ploth 7  Dooupariensl Code (cwquired anly whan
Flock § in coded ™)™, 07, ar 01"}

Mock 13 Mature #f InjurysIllasss

Tiogh 14 Swvwrlty mf Imjuey/11l8aan

Datc: FPooruary 27, 1936 [(Releazse No.o 89) 2=113



Date:

MMESM 4HS.]1-H
Thapter 2
Illystration
{Continced)

Farc o Bady Affaciwed

Human Facror

Fhyaige] fErvitomantal Faeene

Reparr Sent 4 CATCF (ragquired only whan

Floch & I coded f1=, =O07", 0¥, =pav,

B, wr —~aB

[4#4t Tisee Dots (reguirsd &nly shen Aloch 14

in ceded 0¥, 04", snd "B5° and Bleck B

in coddd "P17. 020, 0¥, D4, 4O, pr 147

G} Frepafty QOempge

The following blochs maet e coded:

tock 21 Freparey Dwnertship
Bletk 13 Amgunt ol Properry Pemage
Bleck I3 ldemcitissgder »f Fropmrsy Lovalwaey

When Block i1 i3 ceded "I80, UM, ar UHOT, indieetinmg that the moror
wehicle archdant wap chirguable Ln sccordance with AMSI1-0 13%.1. Lhe
Pellesing addicional blocks sule Ba colplistad:

Blach Mumz of Fecaon Tavaived

Black Agd

Eloch xx

Blach Social Secuticy Mo, (reguired omly when
Block & Lp coded 0L, 02, =63, O,
"OR"t, &1 TIETY

Blach & Explovmenc Scacuy

Black 1% Hutun Fattar

Block 18 Fhyeical /Eavieansatnip] Facter

Ok Fereomal “RJufy With Froperty Damsge

#1] blocks on foom musc be cemplocad with the some sxceptians mecsd abewe.

MR olu-h E- - “Pacimcles of Aggagxarrlowidesn mnd Bluck 23 —
“Locreztlve Action Taken or FPlinmad” Sypr be cmpletad om
zach reporc.

‘HEORTAWT

Whin &gck than ope pereen 13 injured in the sone secidant, & prparate
bl-ile i3 required ioF &dLh P T pgm.

3. b L

Eich black om ther taport form bac o daflnice purpaps fi40 date procenkioy
ard analycly lmeer. Tee folicwing in a lieting of sach bloack wigh o
Trmr aF eode eholewn amd guidance mn ro whanh Complétiom of m biock 13
Tegqubrad,

Usz only thont codes pravidad §n The imebrwctiont unisss your byreso/f
olfirn bue baan giwan sppraval co uss acher spezifie coden. Neguency
tar gdditiconal codes will be dirscred o tha Capartwwnc Ealacy Mamager
throaph sarmal burssyfoERice channels s che Purssu Fafety Hamager.

1

Fehbruary 27, 1986 [(Relwase Ho. EQ) =14



MMSM 485 .1 -H
Chapter 2
Illustratian
(Zontinged)

FOTEH TR box Ofssin UG AL [ | =

- =1 Lpn g e e rmm (bl sy o el Tl AR ) ey sy b ek i |l desben | bl AT r e——k Do ol ks
S 2 MYl sy 1 |

WL =E] AT 0RT Loy n el MR B b T [P WUy pyvl mierw ok b L bl e el M A b e m—l Bl el H A :
- YT e P s by ey 1 g e i b T D BT i T S R R 1

Pam DI b3 | Falp THRE] . % DEFARTMEMT OF THE 1MTERIOR FINLD NEFORT b
Eapwrioes m It ha 1]

it iy fprnater w1 rhra Babgeed Sobrty Wit t Inbwrdrd it Ty nimm
ke Wi

L

REFQRT OF ACCIDENT. INCICENT

TLLLDNEFCA ] Pui  Fle omhe oo el Blick = dyeloss | snbry syl i e or ml0E

AArF  Foe ke B T

L EEFDATHG w11 A b sopirl il

mia™e N0 TIoS 1% e S[INE I Vo ke g s D B HTIC D my O rinkdd

1 ol o L, iy

Trnd Joulpsyng ceds ownDErs atTe |pp'|;|ub'||- £a Che varigwk burtauE At alfliese

cf the Daparcrtnc amd will comprage the ELTsl o dlgiie ot cha nima digie
rapcLSRME WRLL coder

n

S R &

STfiom 2f “he Saccttacy =ed "rhar Fepatsentel O70 tml
Burea: of Reclamaticn

QL AgIcdl Survey

Burens ol Mines

¥y-.orm® Forlh SErvice

Burean s Lasie Mampgessnt

J. 5. Fish mnd wWildlile Secdjse

MireraAle Markf#nent SeTvice

ofrine cf Surface Miring Seclanstion anf Infrroement
Haread of indlan AfTairs

-
]
[k

Ta¢ FenaIMing *rven d1gL° e Lhould bt cappleced Ln mccordance with buresu!
gflc# LnetTuczlone, This setie3s 3f numBera or bdGE4rae 34 usad Co

idercify argenizariorp] lewdéld oelow end headquarcers level of s buceau
nr pflock.

A7 EBoemd mudl Bl <empleted; thecefore, any digite nol Fequired o Che
i+re.larion of umic codes phauld Be Lezo "2 Tl15e0.

| REFORTEHG LI kh O ADOFCL I I

Jate: February 27, 1986 [(Relsase No. 89%)



MMSM 4BS_]-H
Chapter 2
Illustration 1
{Continued)

1 damf BF FTEGA mn vED (e, P, el e |

SflaE [ L (o s e tn |

Hnmﬁ—h_p@ﬂmﬂrﬁ

RS | mebibh O MG BT YLD - R s ol e s e i - e S A ey m— e s pre— ] sy e I

ey plile sy e 't el y——— | L bkl b B & A ey ey, § P T PR - B
LG el Ay - - . A e by g -
T

1f nama af person wmwoived L mot known, enEsr “Unkagwn" wtien
applicable.
I 1 0N

BT | A0 e oy of p——ty i e - —

BEHE This block must be cemplatd wbin 2 pame appears im Piogk I- LF

whikeiewn, whiimace or code 997 LY umabl+ fo sptimate.
4 HI
-
T kwnnia
B T Ot . v
BN this black myae br coopleted when o name appears in Block 2.
L TACKAL BECLINITT HLEBE R
BCE 3 - P T Ml - Lo e o ks e e s -
Il ™! bloch myer be comploced when name appasrs im Bisek 2 wnd
Biock 6 ix coded "7, =020, QY. ', TOAC, BT TLBY,
d.  RinPy B Fimial T
iTaTul

gt b LI YRNT PLATL - S sl el e Pl i s ] .l s o B
o F— W bbb’ 11 e s P I dTTe
M Fom— P! Ve G Copope MplTE T 11 ¥wm 1 o el [ . | s T~
W —— W Nl Tk | o 1 bk 1} i f - - 1B Yomr saram " M=
ek Ca— M Pl |Y gyl i Mgyl berwsleey LE . T
" C—— L 3, ¥ ] 11 S 1P ek iy N T i

et e g, Bl i g Y e P i
BN Tris blech musc br compleced when & Bader pppearn 16 Bleck 2,

Date: February 27, 19868 {(Relecasc Wo. 53 -1k



MMEM JB5.1-§
Chapter 2
Ilinetration
{Centinged)

1 QCCuMATR M £TDE

i gt rl-n --—}
]

WLDCY - G T ) CEETY e by -l — — —h | ilEll iaiad

Il This block must be conplaced wbanh in wepicyes 't numd sppeacy in
Bleck 7 pnd Bleck & in coded "B17, Q3" er 03,

Whan the gocupacional +aries code Saneinte of Fuve digita, aue
omly the firsc liccer of the saciws code.

T SCCLIP A TSl a CRiH

N—‘.-'Ih-_l_l

r

ualn? 1 iz

o DWATE hHD THAE Do i delu
TE | a0 | owr | WE | sl

J_ ! [ [
B ot e e b 1~ e e B e A R PP e~ ———tr
cin uql'!!!..q-l-——_

IETHE Tthis block myst be cospleted for sl reports, Tf the sasct date

im wmknown, sscimace. 10 mmacc eimer 1o unkmown and L0 [d meK [ 1
poskible G wpfimacs, HA. and MIK. bopes should b zeco "¢
fi1lled.

[ R T P e e Y T T e - gl arw— Ny
Wl kil P Nty Syl 17 Ty Pomp |
e H [y e, Loy e 0 Tt Wikl 1 ™Ml

I Fir iy 1] Cympyegy Fayey Lyl ¥y g dpurreer Byl da—ls
Fl Herey e — Pairrrra | e, e R T
[T T R SRy FREA 13 Copleny B ey S FEASE I PR
W e Ly 17 Frbyny L nll” E RE L L
[T "L T T Y T T 1 — ar
W by e gyl B el Th Rl | Semgp W (el AT

Pk, i, i In Thammy | ———- LRt "
W Sarwmas s e ey

ol spp— |

IBIE + coweon ector bare L3 co ype thy code which AEscTIBGL EMt pprmal

scchwity 40 Ehe pecdon nemed in Black 3. Alwsyr wen the code
which describas ehe derivity the persan tamad wes dngsgid Ln ai
Ehe Elimr of the sccident or esccwpiiianasl illnesn-

Whah the peToon samsd in Black ] wes Lawalwed in & mecor rehizls
sccldant wi ther orevstor of che webiéls, code "13° sbould ba usad
regardlesn af achar aeeivity. Vhen che prroen nasad was Enlyegd
Lk & pdpvengar In & mocor vehicle pesident, code "19Y shoald e

usmmd wagardiass af amhi. mobkb=Eiar

Jate: February 27, 1984 {REclease No. §9) 2-1



MMEM 4B5.1-H
Chapter 2
IlTluskration 1
(Continped!?

B ETaTr bW FHIC i Bl ™ S0 Syl P - | I

WL 1| FEATE M AL T MTINAL] Ao g S ko e K, 1 ey ey iy e T, —————

KON vse arly the two-letter scace abbreviarion Tieted Below:

=

FAREL YN T Fd Loulewds-~m Ohl g
mlueha ME Muime Ok 1abhows
Aridsh HI HMaryland fragen
wrharpas WA Wppvechusects Fannyylvanle
taiLioenla Michigan Rhode 1aland
Calaradn Hirmaiote Seuth Cerolira
LonmECClouc HMissisnippi Fouth Dakses
I LawaEh I TY-T Tenmaninn
Tlorida Mentans Texna

Caergid Mabraika tUtah

Hawnii Neuada Yarmont
iomno MW HeopphiTe Virginie

illincls New JeTaey Weghingoon

Indignn Hid Wex|ro Wadr Yirginim

[ova Bew faork Wimconin

Kanean Waeth Carelina Wyan|ng

KefLueky Hoteh Dabcty bistrice af Colushle
Ok Durdide Uniced Scaces and Tarchéorias

"ROIEREZRE

11 TYREF QR wfCI0CNT- O AT

B o T O ATy e O e . L — -

11 Gl Wak Losbrs Corwre

17 Dot %o T s [ o B

TF Ot

B Wl b b
| e o L =
Trimtn ek e i Se—
W T e e WL Wiy
el by T 11
i eerele. wr, e (L sy

o O | iy enliadrn g o b |
W el € grnih, b B ks b Py e
it B o B
B Lasks [ mc
Ll e e

Clar rhe rode whilsk hasr Aearrihas rha rgpa #F tapd Jacyfaneddane.

ALl accidemes Lovelving mocoT vehichaw Wil| oe coded “I0¢, =Yon,
VAR, or "B eucepr whis dampged by Eicw or auploalon which
Wil RO Cha Papuif of o wocor wahdele pocldent

br MEMAT SR woaeE N M IEHT | | ]

BLICE 13- BUHAT [ 4 OO rir Sl Y - Kb L4 e el
[ oy T . T
T Sppynl ey Dy
L. = ]

il Pevmnr Oewem F=h
B P by B A E—

EEIDE  This block sust bu codud 5n all meports. When coded “03° Prapuriy
Eamaga Only or "DA" Pareonal Injury Wich Properey Damage,
Blychn 21 = Froperey Twmezablp. 22 — Amsunc of Fropacty [pdagr,
ard 21 - 1dantllication of Fraparey Involyed =unt aleo bn Come
plated. Alwa, when eoded 08", Blech 14 = Severity »f Iniure/
1l1nean moage Ba cpded.

Daote: Faobruvary 27, 1986 [(Release Ho. 29) Z=



MMsM 485.1-H
chapter 2
Illuetrrartion
(Continued)

11 waTy/EE [ Bl IET ALLMELI

i
I

!;E

i

Erenr only one code. 1F mace than ane eecde gould

2pplr, wer fhe
rode Por the ot sefleud Eandicion or code "26",

W YRR TTOF BOUAT ILLWEEY

W Geleleny by | P a1
L]

MNken thid Black i coded "1, Q&' Q. pc "OBY, wm ERETY
musr alwo be made in Block IDa - Datd whmble 1o pecfoom cepulesly
ey inhed dyriai. Tha remaining dtems in Bigch IO aheuid he
coeplecud, LY appropriate; Bowswer, The inizial reporc should
not be held mpee Lhen thras days to provide chis Sats.  Fofm
D1-134-F "Supplemamesty Accidenc/Incident BwpofE"” mhauld ‘be

wkxd Lo provide addibienab oc cevreccad daca oo o later dagw-

B FaRT B4 MDY AFFECTED

[ESHE  Enter enly one cods. Coden are provided for mulciple bady parca
&T ATEHEE-

Date: February 27, 1586 (Release Mo, #5)
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]
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MMSM 485, 1=H
Chapter 2
Illystration 1
[Continued)

M, MRS e =y ey, dne, mermcanl Fich

11 | ey

IFee codr which bt

ff
L
I
J
i

il
i
i

l:ﬁiﬂ-l
i

!F

{THT |
fil
:Iil

I
L

kr
¥

i

[
t
[}

-
-
n
1F
1]
=
n
L

”

E!

daseribul Lhe pource of the sceldant !incident.

T pmagian DACTEA

BuCn 17 MLl LTI g s gy e

] B by ke

A1 Foiat? B Lioyye

A7 Nyrr L 0 ekl PPkl
Librige——

N Fymar =T Sub Bl |

Al
Bl Fomer = e b T

B —

U4r &nly chose codes provided.

[ S———
11 b o bl g = B
¥ | Y

1 Tahiy L e ke &
11 Drermg kree
17 bmen Pl iy ek [y §1c

[FpT=— [I—

T NOT DUSE ANY CTHER COCES.

o FHTULAL R W Mg BT oy, FalTON

e 8- Furdn ke s ekt WY g F o UTGH o e peprepr— m—

ey Fiop ol | epp— | h—
W1 Brinb o i e

=" T

Use orlr thosw codes provided.

Y Bebebire BerLiskie dr Wikl Farw Wpmen W
ekl m WET
el rwrw

L]
H mepriey Pgprars B e ¥
-

h-—ullpwlm

¥ WCT L'SE ANY ©THER EEDE_E'-_-'

M. EEFORT REWNT TO MY

1]
T L..r]

(177 5§ § |!-i¥r?\m_EE':-rl-hﬂlWlllm s Py | PR Fare, S R kHE B ool e ol v = e =l
4 L1 H L L

Dato;

February 27, 1386

Complacian &! chis block by required only when Block & — Emplevean
Stacus 13 coded D01, SO, P, LG, MDA, =T YLAT.

[Release Wa. 89}



] LEt™ Timk QaTe

n Duma amaban m pomlpey sppdanl)
Ak bl codkal] Bl b

kO vensd m ow-h
[ Bt pr sl | M’ e il 7

L D rewrrrsl woweh
T ol P Pl o P PPl |

T

L Dws i

i ki jririiald Pk d vl 4
Nmglebm

1 R pr—" et |

———ryp
To wg COMFLETED BT 3aFtir lul.l.i‘l! OHLT

[ R —y !
Proeal i | [

s 2] e ey 3, [Pt .
Wi b (P B ) !

Byt | s | ety TH I,L"
ALk CTR WLT ] I

BT T DT R e e s

— 1

& b s i el |l e bl e i s i Gt ikt ety s e
e s sy P gy gy - =y

4 Mt Bl ikl PO Pl s Y i e b ol Poll e Pl

B e b ey s g

L Lar bk

o Mgl s
1 o s sp— -l ] = gy i e e e el o T S L

e L. Moy | oy ey oy Py ey fynier) e ek,

ISR  Lost Time Datn 63 raquitd aply when Block & - Employmene Stacue
fa eadud 01 F02v, 03", g, 98, or "IN mnd Biech 4 -
Sewericy of Tnbusy/T1]nepe Lo coded D3™, “C4, “A5. gr "O&".

Whan daca far Djcrap b thry 1 are knave, #ntec ae spproprisce.
1F time sway f{rom ragutarly swphgned ducied will wapend chree
days, blsek o shculd be compleced and ehe sepore forwardad enry
normay channele. Ramsralag ioForsatleon far ehadr Blocks should
be aubmitesd ot m loter date by subminging Form Oielldiar
"Supplemencary bevidentIngldent Repore™.

Bloces 20g, Zoh. wnd 20U pbeyld Be completad By che Bureau Sntecy
Hanagar ar Blpfhec desugnee anly,

MMEM 485.1-
Chapter 2
Illustraticon 1
{Continged?}

7. FEOF ERTY Drumidtkas

RLET 1 AT Rl A s

Thit block syt br coopleted vhen Block 1T - XNesult af mccident!
Incudene Ln cmded 0% ar 04",

date:

February 2%, 1986 [(Release Wo. 8943

=21
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MMSH 485, 1 =51
Chapter 2
Illuetration 1
(Continued)

"

SaCILNT QF FiWaeCATr Gagaad P

[~ 1E T i SN 1
] u GdvE IR T T
' | |
[ - l d,a g | -|_-| LY
| L H H "
etk [ AN 1O PRUCLELE DA ke sl s ey 1 e Gl el ek | Wihee e oy S ) Sl o e sl
T— T 1 ——— - p——rr] gl o L

This block e ardfor B) musc be compiutnd when Bleet §7 - Resule
ol mAeridentilncident i3 zgded 0L or voet, Jlogh ZFa mude Br
Lemp laced Whan Block 11 = Fropercy Qumerahilp b3 codsd g1, ~plv,

or "OAT- Block J26 Bkt be compleced wben Blotk 21 Ia eoded D30,
IID#II . lIu}ll \ I.Iu&'l , Irb.rlll ﬂ’ 1|ui||-

]{ mmy be proper 10 #RCET & dempgr amounc in etk 275 end 20k an
LAE &AM TEQPOTE | OCAPYEC, WNAA [Wa A& &gry smopar wehizlew gpo

irwplved din a4 wingle secldent, & separace repeet ghould be
codplétie for rach pparacor wlek gniy Che pmount of damggr which
relaced co the vebilcla Sdentified im Bloch 2% - Properey Oumsrship
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Appendix 2

BASETY [HEHGCSTION et KLIAT

1. GSafety Inepection Checklist.

information for Office Area Inspections. FRefare heginninmg ingprc-
tion review material below.” The "Checkilist™ is to agssist jq
checkimg the major pointas of ecach area. The "required actlon®
paortian should oe completed when an ldepntifiad hazard is not
immadiacely corractad. To Facilitate an offective fulTowup, the
nams af the afficial respensible for correcting the hazare, the
#sbimated completion date, and the estimated cost of correction
shoulid be locloded. One copy should he ratained at the irspected
farility and one copy should be forwarded throwugh chamnels ka

the 58M. Offices arc iaspected to meet O5HA standards and ta
zliminate harzards that cawse accidants in the affice environment .
rZoe IZlustration 4.7

A. Trlpping, slipping, and falling. All floor aress and
stairways should he well Tighted. Floors should he kept clean
and dry. HNonskid wax should be wsed for all polished floars.
Tarn or Jdamaged Floor coverings should be repaired immediately.
fturdy ladders should be available where supplies are located
in high places. Electrical and phone autlets in the floar should

be protocted by Efurnigure or other means.

B. Eguipment. Furniture showld be in good zepair apd
without sharp edges. 2ffice machines should havs maving parts
and nlades guarded.  Fointed objects showld be used and stored
car=filly. Duplicating machinaes should he in anpropriately
vantilated areas,

. collistons and aobstructions.  hny protrading obiject o

rarrﬁiuﬂh;;;_i;ﬂﬂ_l'l_;‘:_rg.xﬂc - _h.:-:;n_r_ﬂ__th-ﬁ.t ﬂhw.‘?l.'l.llﬂ h-i: tlj‘.mlnr.l.l._l.:l,]r HLU_

perly guarded, or clearly marked. Two-way btraffic azround blind
carners should be scparated by floor lines or mirenrs should be
provided.  Wastebaskets, brirfcases, or other okjecte should
neyer he lefk in the aisles.

n. Falling objects. File cakinets may overturn when top
Arawirs are open., Heavy equipment should mot be praced on fite
~abkingts Pamne chovld hawn auarde «ieth rak more Llioyg | N TR
qrid openings and he securcly placed or amchared. Movable
objects such as flowerpots, boxes, and vases should not be

placed on windowsills.

E. Flectricity. The accumulation of paper on the flocr

or on eguipment showld not be permitted, Good housekeeping
s masratial. Ashtrays should be used for the diapoeal nft

Pate: February 27, 1986 {(REelease Ko, B9} 2-11
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wigarettes, cilgar butts, and burned tatches., Oily rage =hould
wostore? in weral containers. Tlammahle ligquids must be stared
11 adeguate fivcv-rated cablnets, ALl electrlcal equipment,
cornections, cords, and wires should he inspected for loose
tennecbicns, weariag, or {raving,

.o Medical and {ficstr aid. Telephone numbers for medical
servicas and ambulanoca sheoid be poslend i arnerWdise readily
srallable Faor all employers. Emefgency treatment for injuriems
MUst he availahle withim approfimately 15 minukes. Perscnnel
“tained in first aid and available Eirst-aid kits are regirired
whert other treatment is not avadlable.

2. Btorage Area Checklist.

Lﬂiﬂ:ma+LTE_gaa_%taraﬂ{_&iﬁi_lpﬁEEEEEDQE. Sarety 1n the storage
ifea Aerends on consistent Conformance wikh the basic reguirments
1. kouseiwaping, signs, walking and working surfaces, etirz, and
Fite protectinon. These cequircments are the same OSHA standards
that apply ko aoffice areas. The lnspection cheesklist far office
irtas should be used along with the checkllsk for the inspection
1F starage arcas.  {See Illgatraktion 5.1 Some specific DEHA
stardards apply to starage azeas:

L. Materials handling and storage. The OSHA standarcds cover
4 wid~ range of afcivities, From sEock rooms to warehauses with
a:l types of materials. The requirements are detalled hecayse
vip=r.eate has shown that many employees suffer injuries in this
Witk sibyation. The checklist is oniy an ald to help in identi-
“fing the many arcas where specific teguicements =xist. The
imspector must review the OSHA standarcds Fap the specific
cymrarisae 204 daksrminn ecmpliane—= wilh Elimsge ECANQaras.

B. Compressed gas. The DEHA standards require careful atfen-

“iun ta all compressed gas cylinders. ~he Mandlina, skarage,
and urilizatiaon of all compressed gases in cylinders will be [n
accordance with Compressed Gas Association's regquirement that
all oylinders:

I He cosurcly faskrncd wl atl Llnes.,

(2} Be capped at all times when nat in artual gse,

(1Y Re moved cnly with an appropriate dolly.

f4)] He stored separately to isolate full Erom empty and
cxldizers from flammahle gaces.

Date: February 27, 1986 (Heleage Mo. B3] 2-37
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C. Hazardous materials, The DSHA standards provide a large
amount of detailed design reguirements foe specific hazardous
materials. The inspecktor must review the stanmdards to determine
the requirements applicable for the specific facility being
inspertad. The checklist will help in determining the areas of
concern &t a particular location.

O. :E‘i:rann-:ll prekoskive cguipmonk. The imapsckar muak
examine the taclility Eo be sace that employees are provided with
an? reqguired to use personal protectlve egquipment where nesded,
Fopt and toes ars frequently subjeck Eo hazarcds when material
iz moved in starage areas. Signs designating regulred pratecs-
tion and sgpecific areas are a part of any administracive effort
to proktect employess from hazards.

ERM Etiﬂ_ﬁr:t Clhoesclkliste.

Infarmation for Shop Inspeetions. Safety in a shop area depends
on ConEistent confarmance with Ehe basic requirements of hauses
kraping, signs, walking surfaces, exits, and Fire praotection.
These [tems ares the same DS5HA standards that apply to affice
araas. The farm for office areas zchould be used in additian

Lo thiz shop inspection f[orm. t5ee Illustrakion AR.] Sevaral
odTitiansel OOOA mtandoardsz ares aPplicﬂh1: k@ Zhop opcrationas

A. Personal pratective egquipment. #Apy location where
there is 3 hazard From fiving chips, splinters, o2 other flying
Taterial reguircs the use of eye prokeckion. Ml parsannal in
“ho area must wear safety glaases, and signs must be pested to
maxe kha requirement oshvions.  Safety glasses shauld be provided
for wisitors. Foot protection showld be provided where a4 hazard
~axi ok Sehae o Fn:nnnal pfut{;uhi-.-r: couipment , @ach az RPTGAD
gloves, handling taools, and face shields, should be provided
am] reaguiced fof Jobs cxposing employces ko hazards which ran
e offectively readuced by the use of this tvpe of equipment.

P. Hedlth and envirconmental control. 5Shop areas require
particolar attenticn to this DEHA standaed. Conkeol af khe dust
gquernaratad by shop aoperations such as grinding is reguired by OSHA.
The reguicemomkea arn cxeplicike and coeguire ocompliances wlth dosigr
Aetails prowided in kthe standards. Hoise {5 another Ereqguent
prohlem in shop areas and may reguice bthe isalation of a partiec-
ular aperation and the uwse of car procfection.

c. ﬂgghiﬁegi_anﬂ machine Euardlng #ll places whereo

employees can come in contachk with cutbing edges, nip points,
power trainms, rotating parts, or other dangers must be quarcded

Date: Fehruary 27, 1986 {Release Lo, g9 2=33
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hy Cadors, srraeang, r other dogpcapriabe fuards, Eome machipnes
reyuire special two-handed contrals te protegt the employee fram
inadvertently injuring himsell ot herself. Review of the 0OSHA
standards is necessary ko determine compliance with the degign
requirements for some particular machines,

D. Hanod tools. ALl power hand tools should be carefully

Lnapected to ensure proper grounding, electileal wiring condi-
tions, quard cperation, and campliance with the requiremants of
this O5H& standatd.

E. Welding, cutting, and brazing. Welding operations can

he hazdardous becauwse of the materials wsed, the fumes Froduced,
amd the hagmiuvl lighkt generated. Peoteckion must he positlvely

pravided to =liminake cmployes exposure to these hazards. The
ToHA Btandards provide explicit requirements for these aperationsg.

4. Labocratory hraa Checklist.

Information for Laboratory Area Inspections, Safety in all

afeas depends on gonsistent monformance wlth the basic require-
ments 0OF housckeening, signs, walking and workimg surfaces, exits,
and EFire proktection, These ara the same NSHA standards as those
that apply ko altlice areas., The form for office areas should be
wiwd along with this form For the inspection gf lahoraktories,

e gpecilic OBHA standards applicable En laborateries are the
Following: tHe= Illlustration 7.3

A. Health and environmental cantrel. The proper use, opera-
zinn, and Jesigr of hocdE Are wital Eo the health of lahoratory
srployess., This section specifies Ehe exposure limits permissible
Far many of the chemleoals gsed in laboratory operations. Hoise
ciposures, radiation requicements, and ¥-ray exposures ace also
specificd. The inspeckbor must review this section of the (SHZ

Standarde ta adeguately complete an inspection.

E. Parspnal protecktive equipment. The inspector will
identify areas wheré fafe shields, raplosion shields, gloves,
and cthar clothing are eequieed. He or she wll) ascerkain rhat
the equipment Ls provided and all empleyees use the eguipment.
Safuty glasses should be pravided for visltors in all areas whare
operations could produouce flving fragments,

C. Medical and first aid. Showsrs and eyewashes are required
wherever caustics are used, There must he a reqular maintenance
program ko ensure the proper operation of showers and evewashes,
with the inspection dakes clearly vizible an the cquipment,

Late: February 27, 1986 (Releass Yo, 89}
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0. Hazardous materials. Cylinders must be scecured and
adequate means ustd [of their movement to prevenkt accidents.
Hydrogen cylindegs must be separated from oxygen cylinders.
wantilation must be adegquate. If mare than §00 cyuhic feet of
hydrogen is in one system, the electrical autlets within 50 feet
moust be af the explosion=procft type. In additiorn, o offices are
permitted within 50 feet ofF khe system. Safety containers will
e upied For Elammabkle liguido crscptk wharc thelr wac haa been
proved to adversely abfect cxperlments. The guantitics storeed
in the labozatory will notb exceed those zpecifted by OZHA,
Inspeckors will idantify octher hazards and, LF tn dAoubt about
W2 safebty reguitrements, reguest assiskance from the SSM.

Date: February 27, 1986 (Release Mo, B9) 2-35
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EAFETY IMSPECTION
OFFICE ARE® THECKLIST

Lacation Harndon, Wirginis Inepestar Jane Dox

CHECFLIST REUTRED RCTIOH

Walking wnd Wetking Burfaces
Eanitaty condicions
Emooth Flonrcs
Elippery comditisnoe

N9 tripging hacarda EXtanais T
Etnicwaym T— mA2n cor Hi%lﬁlfrihllil

Exl ta
Clearly marke:]
ACCERE S leaT
Adaguate lighting
Adeguate numbar

Housekatping and Signm
hrwas Clean Ball mto -
Arana ardsrly ragez-dnd Hloor
Weetn Jdimpomal
Vermin
Twilet TAC111019@
Eignm

Fire Proteseisn

Fire kxtinguishers
Kainthlned
Unabetrgcesd
Correatt typs
Houn ted
Tdehatifiad

Eprintiar spmtmm

AlEIM mymtam

Machinery and Hachine Guspding
Exprddd Bladma
Fan qguerds
Vahtiletian

Flammable Liguids
FLerage
Yantllwtion

Elactrical
Fraysd corda
Evtensions
Grounding

Wadlonl and Pirmt mid
Avalletls

Cate: Fehruary 27, 1986 (Release Wo. H9) A-1g
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EAFITY IHSPECTION
FTDRAGE RREA CHECELIST

Corplete office arer checkllst in eoojunction with this form.

Location Harndon, ¥Wirginia INBRECEOE Jane Dae

CHECKELIST BECMIIRED MCTION

Materiale Handlira and Seoraos

Ainle clmarsncs

Marced simlen

Ao pak geplng

Ethrage type

Fire swtipmguisphare

Alarm myatem

SpFranklar 'l Tem

"Wo Emoking® sigos

P T4 SiRdultrial track
Opsratar’s certiflicace

DockboaATdE

Comprecxsd Gan
Cyllonder cpndl tian
Froperly mecured
Fropar saparsticon

Harabdooe Matarialn
Hydrogan Jas:
5 torade areas
Chaing
¥arning signm
Fiammale liguids
TATK mEdrage
ConRtainal aLOrAgs
s
Etarage cablinets
Storagsa [oomp
d-inch mill
Cuantlty
Wiring
VeEhtilaticsn
hiale
Fire tontral
Exploaives

[
-
E

-

=

Ay

FE e
b

#

T | E=
bl

=
-]

]
[~
=

=
[+

Permanel FProtective Equlpmsnt
Eys protection
Remplratacy pratectisn
Fooi protection
Hand protection
Eye wash
Emargancy phowsr

2| =] =
o] o]

-
-
b
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SAFETY INSFECTION
BAOF ARER CHECMLIZT

Complete ocffice arma chacklist inm conjunction wilkh this form.

Locatian Herndcn, Virginim Inapector Jane Dioe

CHECKRLIST REDUIRET ACTIOR

Peracnal Protactives Egulpment
Eve protection oK
REsniTatory protectlen ar
Foot prtotertion [217]
Han? protectlan x
Clothing ¥

Hot all amplovérs weaT gloves

Health and Environmental Contral
Pust ¢coneorl Dumt gollestor bEroeren
Epray ¥finiching =13
Chemical fumem [A]

Muiex

Mach.nary Ant Mackine Guarding
Woodwarking &#QUIpment
Fiwey LPMAlne
Belt drivas
Fremses
Abramive wheeln
Saw Jduet contral

Hand mrele
Shwh
Ealt pendery
Grounding

Elacirical Frayed Yine op 38" Eriil #604%

Compreaasd &ir

welding, cutting, and BErazing
Certificntion
Writeen lnetfuctionm

Ltorage mrang
L'DELTaddE&] Jasws

Date: Fekhruary 27, 1%3e (Relrasc Ho.o B3] 2-3H
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BAFETT IWNSPECTION
LABRCRATORY RAEAR CHECKLIST

Complece cffioe Aren checklist In coRjuncticn with thie Form.

Laea titn Harndan, Yirginia Inmpectnr Jdane o=

CHECKLIST RECUIRED RETION

Health and Enviconhental Contraol
Alr conkamipanta
Venellatisn

HNaoimm

Radlatiem

sians

Monl toring
KE-ray equ:ipment

Farycng]l Protective Equipmant
Eve protaction
Clothing
Hand protacelon
Bremthing protectian

Melictal and Firat RiA

Eys wAdh Hut avallakbls
Ehirwern

Firet Bld kit

Hazayitum Haterials
Cylinder gamea
Secursd

Gagregaced
Ea puprmd

HAydrogen
Yantjlation
Electricel fixturesg
S10mA

Flammable Liguidm
Er0raqge alwnors
Safety containecs
Dusntfty
Firs protaction
Warninas mionos

L]
F

=
foy

==
|| |

)
2=

[ ]
]

2

[m
-

f

LThemical mtqrmgs

QuaHtity

[
»

[m}
-

EaOragd ted

Spill controlk

[
-

Mante digpawnl

Ol
™

Date: Fehrouary 27, 19860 {(Release No. B9
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SMFETY IMEPECTIONM
YERICLE CHECKLIET

Vemicle Tdantificetian Tag GO3IE

Location Parndan, Virginim ITafactor Jane [k

CHECELIS?T RECITRED ACTICH

Rraaring
Tires/'whesls Front tirms capped
Brakam
Windahisld/windows Ewall crack Ip windghisld
Liahte

HMaad

High Teeam

Tall

Erake

Emergancy f]agphar

Hoemn
Mirroye

Windghiald wipeen
Safeky Delte
Erfhaust wystem
Flarem, flags. migne
¥Warnina lightm

Fire eXxtingulkher
Firee aic mit
Emargency toole

Date: Fakruary 27, 1988 (Releasze No. B9) 2-dr
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MIMERAL: MANALGTMENT SCECTCF

ALHUAL SAFETY THSPFECTION RFEORT

1. Diwision _ Admimistrative ., Tmte 1]-7C-Fd

———— e —rwrw e —_

7. Mailing Addcess LIZC? EumrLpe 1.-.:!,'1';-}: Crave, W5H35

___Ragrom, Vifginia A I -

Humber;  01%-KEfér

TeETORE I e HANAQAr Joht Doe

SAEpaCTOT Jamn Du::g;

— e Womber _ 43%-131:

septer o af BujlAings __f__l_____ . Yimber of Employess L1

Typr of hrem: X Bflice ___Storage Shop  __ LaT Orhe T

Othe: fXaplaini_ _

Erargency Fvacyation Plar X Yed
=ata T lam+ Pora Rrel12 _|__'I_|';__1___ﬁ_j

Poster PIrIoagram _I_'!'e: _HC-

Safery HWpatongs JHemher | £ . Enpoayer Hourg _

Eafery Treapnlno:

Firat Al _]._:I__E_h“tlnxer:-_ Defensive Travenc 5o

Lehoratory Safety Nk LA1R T

INSPECTION BEFICIEMCIES

:.C_l'l:i‘r:':l."c EET. TORT

Hroker. Handra:!l Hetwvarn Zrd and I7a TOF%Rg,ar
flogars :m nores™
ETHLIWRTL

February 27, 1986 (Release Ho. B9 2=4]
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(COMTINDATION GHEET )
IWITECTIcm n:r;c{EEleb

E5T. CORA.
Cod Bl I LCATION _EET. COST  DATE

Blatked morean Ind floor hall

F.00 11-31=84
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JHETRLUCTIGHE FOR COMPLTTICOR TF

AREUAL ERFETY TNEFECTION REFOB:

R el =1
olis1on--ENTEr ZLV1sMOn pate,
Cate--fnter date af report,
Address--Coter addre%xs of esrabklighment,

4. Pespongible Manager--Fntec nane an: telep9zne number of Eha
norRon who LE redponestie for the si1e :nspecied.

E. Eif!!x IHHEE:tD:——EntE: name and Lo ephons nymber o tha

[nepudsor oF T Ulgi0n Popreramtative AT any Fmam.

t. HNuomkez of Buildirgs--Erter Ehe npmber of bBuildings ol wora-

pracers inspecied aqd Ieeloded 1 Lhe [8pOrLl.

T, Kumkrr of Enploypeef-—-Inesy the mumber o7 cmployeac at Lhe
lacat:an covered Ey the repore.

BE. Type =13 HEEEE——ChEEl all applxcable boers. MWiofor wenLclrE or

Gther *qulpment mar br asrccioted with z2ry af the esatablishments.

For "nther® enter & dedcoroprich a2 the lofakiomE &f workplAses of
the linws pfﬁ”lﬂﬁﬂ-

FaEL]lEl_E 1f Eig}!fllﬂf qun"EhEEk YES orf MWD dapendinz ar

WiLh WHMS Eafoby hRandboon.

Faice DIill--Fntrr date.

. Faite:r Program==Thesk ApDroprilate hee Eo tn*icat,s 1f postecs
m-e FEQMLAClY WEFH b pramcte safety.

17F- Julccp MHe<Lonya Cater kh: mumbrr of rrreirme nf grenrreal
atendance wheTP fafrty was a major topic af dldeussion doring

k9 year. Enter the Approdimakts taral of emplaver hoyrs Jsed om
galety promobinn sffaorts and safety meeting Attendancee dur:ing the
AT -

1%, fafety Training--Enter the nuohber of «Rplapess @ho hadte
rrorawed Amlety Bkii. Of Safety management training Auring the
wedr, DQrTEqher to Dotober.

14, QEYs Stamdard Wiplations or Diher Hazards—-Enter ir bthe colurre
datd on camdtions whic™ are era&tihg with EarbiTuiar BeARphIG:F nr

conditiong =Rt regueile [8SCUSCRE Reyond thaz of the immediate
seaRpfwl 53T kK Porrect.

W] *aH-a"pref bEhe CTEHA stanclagd wonlate? o haracdoues conditio-,
COMBTTICN-=Provjcde Aata Er endersstand Ehe location.

FOTIHATIN CORT-=-TFrov:.de upp:uaimﬁtlﬂﬂ Q% oY tn garrect razard.
ESTIEATED CORRECTIOYW CATC--~FrovidAr an r~stimated correckzor daks,

February 27, 1986 (helease No. 29) 2=473
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A. Electrical. This section regquires that all electrical
ingtallationa anhd eguipMent conform to the latest published
Matimnal Electrical Code, NFPA 0. The latert sdition of NPPA
70 iz maintained in the S5M's office. Conformance te the cade
should he required far all electrical woark on equipment. The
requirements of the code are of such a nature that a licensed
zlectri=ian or other troined peracn is reguired o delermlne
compliance. Many ©f the common electrical hazards, which are

code viplaticna, OAn raadily he identifiad by an alert employes,
for examplie:

l. Extension corde used for permanent wirings
2. Frayed, cut, or damaged cords or plugs:
d. Equipment that causes an electrical tickle or shock:

4. Trke use of adapters to convart three-prong connectors to
two-prong cononectors at A wall plug with only twoe wires;

5. The lack of a third wire at the wall receptacle:
E. Ixpoacd wircs #r Yunstion Bexeca that do not have covers,

7. The bypassing or otherwigse rendering a fuse of circuoit
hreaker useless; and

BH. The lack of a ground fault interruptor in circuits
sunplving wet working areas. [Thiz ig a new reguirement in the
code for locations suth as hame swimming pools and appropriate
for wocbt woarking mrena alacs )

In the epvent additional data ie reguired, contact the S8M.,

B. Means of Egress, Detalled reguirements are specified for the
building exita. The highlighta avre summarized aeg follows:

l. FPermiseible exit components. {nly approved cooponents
as an integrel or permanent poart of the Builldiong ave pecmiti=.d.

2. FProtective enclosure of exits. A l-hour fire rating is
requirted for exit protection in boildings three swories or less
i height. A Z2=hour fire rating i= reguired for buildings four
or more stories high. fpenings ahall be restricted and protected
with spproved salf-cloaing fire doors. {HOTE: A fire-rated

gstructyre ia wne that i1s made of materialg that hawve besn tegted
wivd apwrowsed,

Jaic:  February 27, 196 [Release No. HY) 2-414
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2. Width and capacity ©of means of eqress. The detailaed
degiqh and gpocupancy limits on the number of perzons per unit
of exit width for approved companents of means of eqress are
specified,.

4. Egrees capacjty and cccupant load. The ocoupart load
should not exgeed the capacity of the meamps of edress as defipned

im 2.

3. Arrangements of exits. When two or more exits are
required, at least twe ghould e located so that n: one fire or
aother emergancy can blgock hoth axits.

B. Acoess to exitg. EXlte ehould he readily accessihla,
A door from a rogm to an exit sahould awing in the direction of
axit kravel whon tHhe coom is sccupled Ly e TRap Sg Persqhs or

used for high-hazard occupanecy. Exits should not be obscured hy
drapes or mirrors. Exit access should rot Feguire travael toward
any area of high-hazard eccupaney. The minimam width for any way
of exit agcess should in no case be less Hhan 28 inches.

7. Exteriar ways of e¥it access. Exterior waye of erit
dccess 2hould have smooth, s0lid, anpd subgtantially level floors
and guard raila orn uncnclosed aidesn. Where 1o Or asnow mahy
affululate on an eXit acgess, a roof is reguired. No obstruce
tians are permitted in the way of travel. HNo dead end oorr idors
of more than 20 feet are permitted.

d. Diascharge from exits. ALl exits ghouwld dischargs directly
to the gtreet or other opern apace thas gives aafe acoess o oA

nublic way. The directicn to tha atreet ghould be obvicus in
eiaery ofalirear ac othotr oXi bt autanyeuenc,

9. Headroom. Ceiling height ahould be at least 7 feat
& inthes, with no projections below & feet £ inches.

10. Changes in elevation. Where a meane of egress e nopt
substantially level, stairs or ramps should be providead.

1. Madntononce ohd woshomouznl:ly. means or 2gress ghould be
substantial, well built, and should be cantinuouely maintained
free of all cbgtructions or impediments to allow instant uge
in the event of fire or other emergensy. Any device or alarm
inztalled te restrict the improper use of an exit shenle De
50 designed and installed that it cannot, in case of fallurse,
impede or prevent emergency uee of £dch exit. {HOTE: Tooks that
reguire a key to permit egress are prohibited by thig sectian.
Fxitoc mayr bBe wqguipped witcl) lulhks permlcoctlng mAngal asoeratlion From
the ingide,}
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13. pFurnishinas and decorations. Mo decorations ar for-
nishings should okbstruct exits, No furnishings or decarations
of a highly flammable character should be used in any ofoupancy.

19, Automatic sprinkler systems. ALl automatic Eprinkler
systems shall be contineously maintained in reliable poerating

condition at all times, and guch periodic inspections and tests
aheould be made mp are necessary to ensure proupel najotenance.

14. Alarm and fire protection systems. Syatems ghauld be
unrler the supervisicn of a responslible peracn, who ghould caume
proner tests to be made at weekly intervals and have general
charge of all alterations or additions.

15. Fire-retardant paints. Fire-retardant painta should
te ronewed at the intervals needen ©3 retaln the firc—rectardont

properties.

16. Exit markings. Exits and access to exits should he
marked by Teadily visible signs. Any dogr, passage, af other
item that iz likely to be mistaken for a way af exit should be
jAdentified by a aign reading "HOT AN EXIT" or a sign indicating
ite actual character, such as "TO BASEMENT," etc. Every required
eign should be of sdch a design, CLRLlor. 4l sise as to be reoadily
visible. A sign showing an arrow and reading "EXIT" or a gimilar
desiqnation with an arrow showld he placed in lacatione where the
Jirecticn of travel to reach the nearcgt exit is net immediately
Apparent.

Every exit gign should be iltuminated by a light source provid-

img rat les=s than Eefrot candles an the illeminated surfaces.
Intarnalily illuminated exit g19ns gnouid e provlided io oall

aocupancies whare reduction of npormal illuminaticon is permitted.
Exit signs should have letters & inches high with the atrokes
3/4 inches wide.

C. Fire Protection. {MOTE: This information 1s adeguate oo
conduct mn Lnsnection of most office mocupancies and Lo gerve as
2o index for those inspecting more complex aecupancies. |

1. Definitions.

{a) Class A firves. Fires in ordinary combustible
materiala, such ag wood, cloth, paperl. arnd rubber.

{c} cClasg B firea. Fires in flammahnle ligquids, gases,
and areases,
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{c) Claes C fires, Firep that involve ehergized elec-
trical equipment where the electrical nonconductivity of the
extinguishing media is of importance. (When electrical equipment
is deen?rgized. extingulshers for Class & or B Fires may be used
gafely.

(d) Class D firex, Fireq in combustible metalz, such as
maoogium, titanlam, zircondam, aodiu, danad pOtagsium.

(e} Classification. Clasaification of fire extinguishers
is accompliehed by testing laboratoriee and jig indicative af the
unit's capakilities.

(£} Light hazard. A situation where rhe amaunt of
comhustibles ar flammable liguids present ia such that any fire
May be oexpeored o be of amoll sige. Thepe may 1inClude offices,

achoolrooms, churches, assembily halls, and telephone exchanges.

(g} oOrdinary hazard, A mituation where the amount of
combustibles or flammable liguide present ig such that any [Fire
may te expected to be of woderate size. These inelude mercantile
storage and displays, aute showraoms, parking garages, light

manufacturing, warehouses not claseified as extra hazard, and
crhool ;:h:r-F aArcad.

{(h] Extra hagzard. & sityation where the amount of
combugtibhles or flammable liquide present is such that any fire
may be expected to be of fevere magnitude. Thess may include
waod workisg, auto repair, aircraft gervicing, warshouse with
high-piled [14 feet or higher} combustibles, and proceszes such
ag flammable liguid handling, painting, and dipping.

{i] Type I storage. Type I storage is that in which
cofibustible commodities or noncombustible actmodities involwing
cpmbustible packaging or storage aide are stored pwver 15 feet but
nat more than 21 feet high in sclid piles or over 17 feet but ot
moré thao 21 feet hioh in piies that contain hoerizontal channels.
Minor quantities of commodities of hazard greater thano ordinary

comhustibles may be included withogt affecting this general
2lacnification.

{i] Type II storage. Type II storage is that in which
combustible commodjties or noncombuetihle commedities involving
combug tible packaging or atorage aids are stored not aver 15 feet
high jn £olid piles or ant aver 12 feet high im piles that contain
horizontal channels. Minor quantities of commadities of harard

greater thar ordinary combustibles may be included without
affocting this gencral wlassifloaclon.

Date: February 27, 1%36 (Felease ¥o. 890 -47

[ 2%



HME¥ 3535.1-H
Chapter 2
Appendis 3
{Continged)

{x} Type ITI storage. Type III storage ls that in whiech
the stored commedities, pachaging, and storade aids are noncombus—
tikle or ¢ontain only a emall congentration of combustibles that
are incapable of producing a fire that would cause appreciakble
damage to the commodities stored or to noncombostible wall,
floor, ot roof construction. Ordinary combustible commodities
in completely ssaled noncombuetible containers may gualify for
this Classlllcativne. Gererial commodicy atorade that Ls subject
to freguent changing and etorage of combiestibhle packaging and
storage alds is excluyded from thie cateaory.

(1} Approved. The term "Approved" means listed op
approved Dy Factory Mutual Engineering Corp.; Ynderwriters'
Laboratories, Inc.: U.5. Bureaa of Minea; or 1.5, Coast Guard.

Z . Furretalile Fire Ratlpuygyuishers.

(al GCeneral Regquirements.

(1) Operable condition. Portable extinguishers
shonld he maintained in & fully charged and operable conditian
and wept in their designated places at all times when they are
not being uaed.

{2] Lecation. Extinguishers should he conspicuously
located wherte they will be readily accoessible and immediately
availaple in the event of fire. They should he located alono
normal patha of travel.

(3} Marking of logcation. Extinauishers should not
be ahatructed or obscured from vwiew. 1In large rogms, and in
Celcaln louvatlons whele visual UDETIUCTION Cannot 08 COMpLEtely
avoided, means should be provided to indicate conspicuously the
location and intended use of extinguishers,

(4] Marking of extinguiehera. If extinguishers
intendad for different classes af fire are groupesd, their
intended use should he marked conapicucusly to ensure ¢choice
of the proper extinguisher at the time of a fire.

(3} Mounting of extinguishers. Extinguishers,
excent wheeled extinguishares, should be installed an the hangers
gr in the brackets supplied, mounted in cabinets, or Ast on
shelves.
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(6] Height of mounting. Extinguishers having a
gross weight not exceeding 40 pounds should be installed so that
the top of the axtinguishers ia not more thao 5 feet above the
fioor. Extinguishers having a gross weight greater than 40
Founds shonld be 8o inatalled that the top of the extinguigher
i= nok mare than 3.5 feet above the floar.

$7) Cabinet wounting. ExLIinugublshers mMounted in
cabinets aor wall recesses or set on shelves ghould be so placed
that the extivnguisher operating instructions face cutward. The
loration of such extinguishers shouold be marked canspicuausly.

[8) Tlocations subjecrt to vibration. Extinguishers
installed under conditionz where thev are gubiect to severe

vibration shouwld be ingtalled in brackets specifically desianed
to coOp= with thia vwibratior.

() Selections of extinguishers. The reguirement for
“ffice occupante isa one type & eXtlnguisher vated 1A Far gvery
3,000 square fect and a maximum travel distance to tha aztip-
suigher of 75 feet. The reqguirement for a light harard i one

type B extinguisher rated 4B for every 3,000 sguare feet and a
maximum trawvel digtance of D fret,

fc] Inspection, maintenance, and hydrostatic tests.
Extinguishers should be inspected monthly to ernewre they have not
tFeen actuated, tampered with, damaged, or corroded. Eagh yaar
extinguishers should he thoroughly examined and/ar recharged.
Spare extinguishers should be used to enaure the continoous
presance of an excinguisher at every normal location. Each
extinguicher should have a tag with the date and the initiale or
signature =L e preracas wlheo et [wraa e malnceEnarnce 1|‘|5'F:|Er_"!"_1|:|n+

(4) Hydroetatie tegts. All portable fire extinguishers
should be hydrostatically tezted Dy a competent individgal at
regular intervals. The hydrostatic test date should bhe recorded
on a metal tag gr metalized decal firmly affixed to the shell.
The tag zhould show the date of test, the test pregsure, and the
natne or initjals of the individuat or agency making the test,
Tt Loat ioterval is T yoara mavoprl Lua diy vhiemloal excin-—
guishers with brazed brass or mild steel shells, bromotrifluo-
rome thane, and dry powder extinguighers for metal fires where
the test interval is 1@ vears.

¥. Standpipe and HoBe Sy=ztem. These svstems should be
inspected by the lacal fire department or other trained persocnnel.
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4. Autcmatic Sprinkler Evstems.

i@l Installation. The ingtallation should ke approved
by am appropriately trained inspector from the city government,
A fire department, an insurance company, «to.

(] Maintehknee. The sysktem muat he checked annually ta
to@Eure Lt ia in prepesr 2pcrating <ondition and thet an apurounr iace
tag showing the Jdate and inspector is affjxed to the area oF rhe
cortrel valwea. The gprinkler heads are hot to be painted and
nu ohstruction can exist within 1B inches of any sprinkler head
or within 36 inches of Type I gtorage.

F. Logal Fire Alarm Eignaling Syatems.

(ot Thratalletion. The inatallation ohouled e approaved
by a competent suthority,

(FY Maintenance. Thre systep should be under the supervi-
sinon of gualified persons who should caugse tepts and inspections
b e made at weekly inteRrvals. Changes to the system should be
under their sepervision.

D. Hozardous Moterialco. Thic aubtoart of theo A8HA atandards denls
with the reguitrements for storage and use of some materialzs that
ara uged hy MMS5. The followine sectione are intended only to
Acrquaint personnel]l with the scope of the material included in this
standard,. It is abtsolotely necessary that anyone responslble for
the purchasina, storaoe, or use of the materials covered by this
section be familiar with the I5HA reguirements as published in
Tit'e 29 of the CFR's.

Tre parsts af the standard deal with:

compressad gases (general reguirements)
hoatylane

fydpogen

Oxygen

Witrouwg oxide Flammahle
Mlammnbklse ond cambuastirle 1;'.-:!|.1:'.|.:|n

Storade Apd handliong of ligqueflad petroleum gases

Corpliance with many of the design reguirements for the use of
thege materiala shoyld often he the degigrated doty of the cogtrac-
tor used to supply the materials or to provicde the installatian,
The reguirements for liguefied petroleun gas heating ayztems, for
gwxample, should be satisfied by the liceneed plumkber making the
imatollaticn or the cguipment menufosturcer Sovsi Fyinpa thon the
equlipnent conforms to OSHA and other applicable stapdards.
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ly the abowve items are govered by thig gubpart, huor it should ke
rememhered that Ehe "general dury™ clause of AsHA Tegquires the
alimination of al' industry-recognized harards. This reguirement
Trans that established safety practices zhould he determinad for
any mat=arials with the potential for explasion, Ffira, or taxic.

The 55M should be contacted if there ace any guestions cancerning
the wver or ekorane of hogardonsd maberials, ANy planned buallding

arfdfivions should bs reviewad hy an appTopt lately trained safoty
professional before they are approved,

‘. Lorpressed Gases (gencral Reguirements),

fal Inspection uf compressed gas cylinders-—gach emploves
should detetsnineg that compreessrd gac cy¥linders under 4ig5 ar her
cankzael ara in & pafr coendicion ba Lho HALENL CERAT tRis ocan e
d=starmined by visual inspection.  [(Thae wvizgal inspanrtinon criteria
ace givern in sphpart M of the NSYA srapdards paz-t 1alt.}

ti]  Compressed gases-—the in-hoose handl:ng, storage,
and urnilization of all compreszsed gases in cylinders, portahle
“&1ks, rail tankcars, wr motor vahicta CArgoe tanks shoold he
in accacdance with Compressed Sas Aseociarian teQuiring that
i'."}-'l:_l‘:-r‘uss: E

‘1 Be gsecurely fastened at all times.
(2} MRe capped at all cimes not in actugl ose.

(1) Be moved only with an appraopriaka dolly,

14 Re atoec? sepmraccly Lo Lsoldate FULL Fram Empty
and axidizers Fror Elammable gases.

re)  Safety reliet devicas--contracted services shawld
gprcily complianes with the reguirements of this sectian.

2. Flammable and Combustible Liquids. ©Crsiqn reguirements
gnvern the storage and usze of flammabic Liguids. Included are
raguiramonts for kanhs, inaide ol ouls-ide BLAOCAJ™ ArcAs,
tankcars, servipe stations, and electrastarie coatings.  The
reguirements of kthis section should be varefully revicwed by
Aqyone using or planning to use flammable ligquids. The ragquire-
Ments that are most frequently applicable are the fnllowino:

Contalner and portable tank sturage,

[ &&:iﬂn;_q?naLtﬂtijuug ETE uﬁyﬂclEI 0T Contailners.

—_————

Late: February 27, 1986 (helrase Na. 8% 1=51



MMEM 4BG.1-P
Chapter 2
Appendiz 3
{Continued)

(1) ©nly cantalners appeoved by Underweitecs'
Labtoratories, Imc., Factory Muktual Engineerinmg Corporation, or
the Department of Teansportatian zhould be used.

(2] Size--Clases or plastic containeses mo more than
1 gallon capacity are acceptahle For class 1A or IR liguids when

the liquid would be rendered unfit f[or itsg intended usc by con-
tact wikh metal or would corcadr the contawner and creiate a

leakage hazard or whun there are other specific laboratory usgage
reskbrainks.

{h) Tesian, consteuction, and capacity of storage cabinets,

t11 Maximum capacity--not mare than 60 gallons of

Flammable or L,230% gallons of combustihble licguid may he =tbared
in a storage cahinet.

i3 PFPira resistance--tesgted acookding o this para-
qraph and laheled conspicucusly "FLAMMARLE - KREP FIRE AWAY.T

{¢] ©Design and construction of inside storage rooms.

(1] Construction==Fire resistant ratings shenld
meek WFEA £31-1274%, and automatic SpElAaklerls STIOULA DE SPRTOVED,
iTontact the SS5M for Aetailed information.] Openings to othec
roang or huildings should he provided with noocombustible liguid-
tight raized sills or ramps at least 4 inches in height, or the
Flomr in the storage acrea shauwld he at least 4 inches helow the
surroundirg florr. Openings showld be provided with appeowved
gelf-olaosing fire doors. The room should be liguid-tight where

the walls jain the flagor. Wood at least 1 inch thick may be
ase] for shelwving, racks, =2fc.

(2] Rating and gapacity--starage inside storage
roums should comply with table NFPA sbandartde.

(1) Wiring--electrical wiring and eguipment locaterd
insid: gavorage rooms used for class T liguids should be esplo-

s1ion prool.  For elass T1 and ILI liquids, the wiring should he
approved for general use.

{4y Ventilatipn==svery inside sktaraae room should
he provided with a wvaentilation system thak provides a compltete
ckamge of air in the room six times per hour, For a mechanical
system the control switch should be logated outside, adjacent ta
Ehe duoe. Lightz should ocperate on the same swifch and a pllet

L
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lizht should be provided iF clazs I liquids ace disgpunsed im the
Eo0m .,

{3] Storage Im inside reame--there shayld he a
¢lear aisin at least 3 Faet wide. Coatairers of over 3M-gallan
rapacity should nat ke stacked on another. Nigpensing should he
dppraved pomp ar self-closing Faucet only.

idy Storage inside building., Egress--flammable ar
cambystihle ligquids shauld not 56 Stared so az to limit the wuse
of bxizi, stairwave, ar aroas normally used far the s3f0 BQIRES

af peonle,

(2} Fire contral., Extinguishers-—suitable fire cantral
evicies skould Lo provided. At least one portable fire pxein-
ddiskar having a eating <f ool leas Llidao 126 SNOowld e lacatred
2utsid=, hut nob moee thar 10 feat fram the door opening used far

Ehi skorage room.

. Htorage and Handling_g{_&ﬁqgggied Petrolecum Cases. The

requizements of this section can generally he meb by gpecifying
in the purchase orders cocmpliance with this secticn. In Ehe

evant bhat specific informatior o0 this standacd is reguire?,
cantack the DoM.

E. "wcupational flealth and Environmental Controls, This ipfere

— —— —_————— _——— ——— - —-—

mation ig for farilidrizatios anly. The complete OHSA standard
mugt e oesed for any comprehensive evalpatiorns farp corpliance,

1. Alr certaminants. This saction timits an employes's
BXFOSUre O YNE Specitied contaminamts. To debsroine the level
=F kEhe cupoesuccs to the aulalsiiw= 111 che LARLRES reEULLCS A
Fraiaed :niystrial bygienist with proped cguipment.  Paradcaph
(2] states: "o achieve campliance with paragraphs {s) throwgah
Id)] of this section, adminiskrative or enginemring conkrols
must Firot he determined and implemented whenever feamibla, ”
‘Noter Rotating wockers or limiting warking bime [or waposurce
wboproviding Yacilities to eliminate contaminantz are possihle
“dminiskrative or enginenring conteerls .y When such contralse
avra not cnowgh bBe gohimwee Ffull vl lanee , RprOERTL Lye eQuipment
2C any other protective measures shouold be uzed to temp Lhe
¢xpaosure of employeses ta air contaminants withinm the limits
prescoibed in khis section.  Any equipment amd/or technical
measuraes used Lor this purpose must be approved For each
particular use by a compuetent industrial h¥gienist or ather
t=chrnically qualified person. Whenover respiratars are wsed,
thelz ase should comply with OSHA 1910.134.

Jate: Fuhruarcy 27, 1986 {Releasc Ho, B3 7-51



MM5S5E dBE5.1=R
Chaprter 2
Appendix 3
(Cantinued)

2. Wentilatian. Detailed roguirements are given for the
removal of dust and fumes. Careful study iz recommended for any

operation using 9r planning ta use Ehe devieces coversd by this
section,

cenerate dust and establishes particular requirements for combue-
tihlr Argarnic ahrazivep. Tha regquiremanta for polsiial protecrive
cquipment are also specified,

fay Abrasive blasging, This covers operatians that

ht  Grinding, polishing, and kuffing cperations.
wrinding wheels are found in most shops and the requirements of
this srecticon apply. The Aebailed requicrements are for haods
trn remove dust and dirt generated in the operations and specities
aif flow guantities. Again, study of the criteria faor the partic-
nlar arinding atracsive cuteff checl, or poliahing operatllons ILn
wach Facility, iz needed to ensure compliance.

tc)  Open surface tanks. This section relates directly
to production operations in manufackuring operations, bot indj-
rectly it providaes guidance on laboratory hoods. WNational
Fire Pratection Assoclation Code 45, Fire Protection far
Lahcratories Nzing Chemicals, cztaklishes the requircments For
MME labrmratarie=s. Thie rackion provides dekaillecd wenbilaliarn
requircments to protect employess from fures of the same nature
found 10 lahoratorles. The MMS is obligated to provide at least
an requal lewvel of protection to employees working with similar
fumez Ln more complex operations. Peguirements Btating that twa
or more opitations should not be conneccted to the same exhanst
syYstem where either one ar the combination of the gukstarces
removad may constiktute a fire, explosion, or chemieal reaction
Magard in rhe Aucsk eyetam aro walid roequiremsnta Lo Apply Lu HMS
“aboratories. The section also provides for personal protection
equipment, periodic medical examinationsa, and washroom Facilities,
Familiarity wikh this seection will help identify featurcs that
should be eguivalent in all MMS laboratories.

3. Dccupational Moise Fxposure. Protection againsk the

effects of rolsé éxposure shonld be provlded when the sound
Trnvrals crmeed *haca ocekablichaod By DEMA, <hom moaauresd oo L4—

A gcale of a standard sound-level meter at slow LESPONSE -

{al When emplayees are subkiected to noise levels
exceading those established im ORWA, feagible adminmistrative or
ehqineering controls should he wrillzed. 1IF sueh controls fatl
to rednce sound levels, personal protective equipment shouwld

be provided and used to reduce sound levels withinm the lrvels
cpemi Fied
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thl Im all cases whers the soand lerverls excend the
valurs extabhlished by O8HA, a coantinuing effective hearing
conServation pragram shaould e admintstaered.

. General Enviranmental Controls, This information is For

tamiliarizacion only. The ccmp‘érp OHSA stamdard moass he gael
fxr any comprehensive evaluztions for campliance.
1. Eanitatrion.

fa} General reguitements,

114 Housekeeping.

[aa] AT nlaces of employment, pascaygnways,
stwrerddma, and Aecvlozrovma ahauld e kepl Cciean aned ocdeply oand
ir a3 sanitary serdition.

(b2t The floar nf every warkpoom should be
raintalnsl Ln a clean and, 80 far a= passible, Ary condition,
Whase wet oprocessng are uwsed, drainage should be maintained and
Faler floorg, platfoarms, makts, or other fry standing placoes

shanld —e orovided.

[cey Cleaning and sweeping should ke dope Lo
Such 4 mannsrc 45 to minimize the oontamimaticn a9f the alr with
dust and, so far as is practizable; shall he done cutside working
iLaJen,

tdd: Do Facilitat= gleaning, ou

ag
warwing place, and passageway should be free from er
Gl l=, 5_..-1i.||L:|..E-r Fiolesmr o Tagvoase Liaswnlo .

¥ Slaor,
akriding

[2] Fxpoectarating--not permitked,

[1! Haste ﬂliEpEa]

taat Cavered cans are cequi-ed.,

[Leis] Mll awcepring, owli]l ol Liggulied wAsLe L[
rTefuse, and garbage schould be remoeved In such @ manner az to
avoid creating a nuisance o7 menance ko healkh and as aften as
PedRSSELY Lo maintaln the place of smplayment in 4 sanitary
candition.,

{4] Podent, insect, and vermin contreol--reguired.
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b} water supply.
1) ggg;h]g_watg;.
taa) Drinking water should ke provided within

0N feet of any loacation at which employees arp regularly engaqed
0 woth,

fhb)l  Sanitary individoal drimking farilitirs
should b provided,

(2]  Nanpotable watec.
faa} Mo cross connections with potable and
al=ar Taheling,

(k%) Ose enly for [ire Fighting or industcial
TCQDSRE.

fe] Toilet facilibies. Details what are acceptable

—_—

Tacilitiee by type. sex, and number of perscnmel.

{d] MWashing facilitles. petails azcrptable Farcilities.

et (Change rocms. Establishes criterie for when thewy
ive reqisiced.

tf] Lunehrooms .,

(1} General. &ll plares of emplovement whers

emplaoyras are permitted to lunch on the premises, an adegquate
=pare =ntikaklas fae Fha purpoefe® chould ke provided f=r tha m&a Linon

nemher of employees who may use such Space at one time. space
should he physically separated from any location whers there ig
caposure bo toxic materialse.

{2} Waste disposal containers. ARdequate containers

are defined.

i x) Treat inn WMo food chouwld ke prtorcd o=r smErn

may ke injuriouws to kealth,

() Pond handling. Reguires conformance to U.%. Public

Health Service regulaticns.

(hy  3Scope. Applicable ko everything but mining, domestic,

Aar aariecnlTrEnral o wanrb
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2. Gafety Color Code Marking Phyeiral Hazards. This section
is ko be consulted befare Purchaz:ing ar painting egquipment.

[a) Color identification.

il]  Red--bazie oolor far:
Taa) Fire protcction esquipmept dang Apparatus
tbb)  Danguore
(ce!  Stop

(2] DOrange--basic color tw designate danqgeropes
parts of machinery.

i3] Yellow-—-basic color ra dezianate caurion ard
racking physical haza-ds,

(4) Green--basic color to designate safety and
Firsi-aid eguipment,

[3y EBlee--basic colar to dezsignate caution, Yim:ted

b warmding agaimet kha rtarktimg, Ehe uas ol or bEbhie muavemenc of
Hguipment cnder repair ar oeing worked on.

t§)  Purple--hasic calar to designate radiation hazards.
t71  Black, white, or comhination of black and
whits=<kasic colors for the desigratior of traf€ic and house-

keeping markings,

. Medical and Fi;st Aid.

1. Medical Services and Firet pid.

(2] The employee s5hall ensore the availability of medicatl
persornel for advice and consoltatior on matters of QFfice healtbk.

flas Imn the abacrecs of oo Eufasmaeyy wlinle, or haspitTal
in near proXximity te the workplace which [s used for treatment of
ail injured employees, & verson or persans shall be afcquate ]y
trained to rendee first aid. First aid sopplies approved By a
vensulting physician shall be readily available.

(c1 Where the eyes or body of any persan may be exposed
ta lnjurious corrosive materials, suitable Facilitles for guick
Aranching or fluahiag of the cyes aond Lody =lhall L pLovigen
wikhin the work area For Emmediate EMErgency U5e,
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{Hote: MMS Regquirements for Compliance with 1910.151icl. At all
locaticns where corrosive materials are used or atored, it is

necessary to provide adequate emergency flushinw er g¢renching
taciljtiesr,]

i. Preferred Practices.

tat Shawers., Showers should be provided wherever
corrasives are used. Hand-held showers are acceptable where
aproens of other pratective clothing protect the body Erom large
splashes, Showers must be within 50 feet of the wark station
and should be provided with temperate water wherover possikle,

(b) Eye Washee.

{11 Bgueeze botbtles. This kype of protection is
sceentable only where it is used to gek ko a neatby facility that
will allow conrtinuous flushing of the eyes with clean. Eamperate
water for no Iess than 1% mimutecs,

(2] Eye wash fountains. FEye wash Eountains permit—
ting simultanecus washing of both eyes by temperate water and
wikth monkErole permitting ehe uzo of Boeth hands Lo ke Chiv EYES
gpen are accepkable.

(31 FHand heid sprays. Hand held sprays for comhi-
rat-on washoff of the body and the cyes are acceptable.

{c)] Maintepance. AYl eye washes and showers should be
sted semiannually to ensure the remowval of accumulated rust or
rt angd propcr opocratian. M otag 2bhouisd L aLLaclhiel un whilch Toe
st inspectian date and the ingpectar's initials are posted,

H. TIersonal Pratective Equipment.

1. General Reguirements.

(a) Application--protective equipment, including persanal
rrakeative cquipment Eaz 2yca, cacz {fase ChaplLor 3, Medl iy

Coneeczvation), face, head, and extrermities; protective clething;
respictatory devices, and praktective zhields and barriecrs should
e provided, wsed, and maintained in a sanitary and reliakle
condition wherever Lt is negessary by reason of hatards of pPro-—
cesscs or enviraonment, chemical hazards, tadieslogical hazards, or
mechanical irritants encountered in a manner capable af causing

injury or ilmpairment in the fonction of any pare of the bedy
Ehrough aboorpkion:y dinhalotichn: or Ehraical wuwnlacl.
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{r} Employee—cwned equipment--where £mployees provide
their own protective eguipment, the employer should be reapon-
sitle For ensuriog the adeguaey, tneluding proper maintenance,
and sanitation of such equipment,

[cY Desion==al! peraanal protective egquipment shauld he
of gafe design and construction for the work +o bhe e farmed,

2. Eye and Face Protection. Protective aye and face Bguip-
ment shoule be reguired where there ie a reascnahle pronakility of
injury that can be prevented by such equipment. In such cases,
employers should make conveniently available a type of protector
sui table for the work to be perfermed, and enployaes should nse
such protectors. WNo unprotectad perecn aheuld knowingty be
surjecied te a hazardous envirsoment cenditjion. Buitahle By
protac-tara 2hould be provided heye mochines Ul WpRLATIONS present
the hazard of Flying chiects, aglare, liguids, injurious radiation,
o a cambination of these harzardsa.

3. Bespiratory Protection.

(a) Permissible practice (ecummarized}--In the contro:
of those oceupational diseases caused by breathing air contami-
rAated wi R R rreiul duc ta, foao, crtz,., the Frimdly LAY -Tal SRLE
should e 4o prevent altmoapheric contamination. Thie ghould be
accomplished by acoepted engineering control measures where
feagible.

(1} FRespirators should be provided by the employer
when such equipment is necessary to protect the heal th of the
employee. The employer should provide respirators that are
Aapmlirmakhles and eadtable foar the FUlpesar jalemdent. 1Nne emMployeT
should Te responginble for the establishnent and maintenance pF g
tespiratory protective program covering the regquiremerts ogtlined
in paragraoh {k) of thia sectien.

{b} Reguirements for a minimal acceptable program:

(1] Written standard operating procedures governing
the calarction and won of ko rrapica e stuould e eETACRLYESRed .

(2] FRespirators should he eelected on the hasie af
hazards to which the wartker ie expoged.

(3] The user should be instructed and trajned in
the proper vse of respirators and thelr limitations.

LE Whers: procticalbile, Ll 1ES P [ACDECE AROULI Fe
assigned to individual workers for their exclusive usa.
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(%) Respirdators should be reqularly eleaned and
disinfected, Thase issued For the exclusive use af opo warker
thoul? be cleansd after cach day's use or moce oftenm if NAZERSAFY.

1. Occupational Head Protection. Helmaks to pratect workers
from impack and penetration from falling and flying objrcee and
from limited electric shogk and burnm should meet the ceguirerments
une spesificatians catablished [ american Maclopal Standard

Safety Regquirements for Induskrial Read Protection, 2A9.]1-19679.

3. Occupaticnal Faot Protectien, Safety-toe Faotwear for
emplayees sboold meet the réqoairements amd specifications in
American National Standard for Men's Safety—Toe Footwear,

Z41.)Y-19nR7.

I MHealking EEi.EEEEiQH Surifaces.

1. faneral Reguirements. Housekeeping is made a matrer of
——————— Tt o - - — - . .
iw. Housekeeplng Ls congidered to be Ltporcant oe =he jidenti-

Al secriong are repeated im "CGoperal Rpvirohmental Capkrals, "

[al ﬂqgﬁgﬁeeging.

[Lt} All places of LI L LR WERageWays, store-
rooms, and secvicercoms should he kept clear and orderly and
11 3 ganitary condition.

{27 Tha Eioar ol every workrocom shanld he —-gia-
tained In a clear and, so far as possible, dry conditicn. Where
Wt processes ace used, drainage shoold ke maintained and false

Flancs, platforms, mats, or ather dry standing places should hbe
prowvidad.

131 Cleanring and sweeping shopld he done in zock a
marier 4s o minimize the contamination of Ehe air with dast and,
so far as is practicable, shall he done outside working hours.

(4} To faciTitate cicaning, every floor, working
place, and passageway chould be fres from protruding nails,

:__":-'lint*-'.ra, holca, @wre disasas Llasawelo.

(b} Aisles and passagoways.

1y 3dequate clratances are requiced when mechan-
icail handling equipment is used. If alze ceguires the aiszlesz tp
be kept clear of ohstructions and in goad fgepair.

f&1 Frrmonmol aialeas gl passayewdyd shoulo nf
dpprapriately macked.

Tate:  February 27, 1988 {Release Ho. &9}
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{e¢] Covere anf guardrails. Cevers and/er guardraile
should he provided to protect personne! from the hazards of ()71
pite, tapka, vatk, ditches, satc,

{2} Floor loadino protecticn. & plat if required to ke
conspicueausly placed to specify the approved flaor leadas. It

alag makes it unlawful to place a greater load than specifiad in
1he =loueLurs.

24 Guarding Floor and wall Openings and Holes. Tweglan
details for railinga and toeboarda for many conditicons of apen-
injs, stairways, apd platforme. To summarige, the requirements
can bw satisfied with a railing 42 inches above the flaor or 314
inthes above a etep wherever someone could fall more than 4 feat,
Toeebnards are requlred wherever soemething could inadvartently be
Pilvhel Creom the Tloor oo a U100 OF MAchipery helow. Handralils
mus® he presest At every opening. If they are not thare, it is
a wiglaticon,
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CHAPTER 3. SAFR PRACTICE STAHDARDS

1. Safety Skill Trainiog--Occupational Safety and Health Act

[QSHA] Reguirements, One of the most critical effores of all
loss-control programs is that of training the working individual
to perfarm the assigned task efficierntly and without an accident.
The D3HA recognizes this fundamental need and includes specific
regquirements for Lraining. All Minerals Management Service {(MM5:

employvees shouwld be tralped far Lheir work assignments and speci-
fimally kEcaimed ag requircre- by SERA.

A. Functicns. It is the duty of the MMS employee who assigns

winrk to anather WM5 cmployee bo determine that the employec has
satisfied all training requicrements. It ic the manager's duty to
teauest training Eor employess under his or her supervision.

%. Training Reguirements.

(1} Training for all Employees.

(@l The OSHA rights and responsikilities of employers
angd empliayaees,

{h] The MMS Safety Program.
13) TDeaiaing for Wazk Ascigoments
fa)] ¥ew emplayee joh arientation,
{b) Respirators.
icl Explosivnz,
[} Tlrek albd_
[e) Powered industrial Lrucks.
(f} OQverhead and gantry cranes.
(3] Mechanical powrr presses,
k] Targing maghinmc.
{iy Welding, cutting, and bracing.
{j1 Chain-saw operatione,
(k) Exposure o hazardeus materials.

[L Tawer agotuanccd konle.,
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(m] Harmful plantg or atimale at work gites.
fn] Laser equipment OpETAEOTE .

(o} wWelder fire nrotactien.

(pl Compressed air.

fg} FRoat operators and crew.

(r} Helicooter cress.

(6] Moror vehicle aperator.

[t Fire extinguis=her use.

(3} Collateral Duty Safety OFfimar,

(a] Safety management fundamentals.
(n]  Inspector trainimg.
fc} lancratory safety {asg Appropriate]),

2. Laboratory Safety. Scientific labaratory work performed by
MHE peraonnel isvsleac the wvac of boxic 2] NAZATAOUS SubEtances.
The safety af emploayess working in latnrateries regquiraa an
assiessment by managemant of lahoratory safety oroblems and rhe
technigues needed to minimize hazards. Every employes muzt

Pe aware of all poesikle safety harards in lareratory work
enviranments. Line supervisors are responsible for providing safe
and healthful working places for all labaratory personnel ander

their direction and ensuring tompliance with gsafety reguirements.
Frequont inspeckisona rhould be cowloe ted b “eValuare compliange
with apnlicahla codes and safety regquirements,

B, frocedures.

{1} Guide Applicability. Each laboratory will maintain
a hazardous chemical and flrst aid guide that providees pertinent
information on the ehemicals usred in lahocratory cperations. The
i iAa will ko prapared for cacl lolmuatyy by TAe S55M based on a
ceompréehensiva listing of all chemicals peed in the latwra tory ag
provided by the superviasar aof +he laharatory.

(23 Guide Availability. Al} lahoratory employess shenld
he aware 0f the l1ocaticn in the tat and the sontents of the
Harardous Chemical and First Aid Cuide.
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R. Functicons.

(1) Lakoratory Supervisor will eafnrge all ecrtahlighed
cafaety tules and standards, (dentify amd correct safaby Wazards,
and traln prrsonne Y2 cope with the hazards af tqeis laharatary
138lgninent.  Thiz requircs the esrahlishment of instructions and
aracsdores, the irstruction af cvary rmplayes in proper methnds ko
avald safety hexacods, and the enforcement of cequiremantsg thrapgh
dully supervision and regular inspections.

t2) Laboratary Fmployecs must perfozm their tasks in a
mara®t thak i2 consi=tent wikh estahlished lahoratoery safoty
standirds and procedures; report all safaby hapards and aceoidents
tr bbele aapervizor in 2 btimely manner: and maimtain and uce safoty
cyuidment, perzomal protective equoipment, and other proteckive
Aevices,

1) EBafrty OfFicere peovids tochnleal asoiatance b

spapsErviears Tn SrpLencating Jaboratory safeoty programs, identifyring
1

aml o =tiabqaning unsale or unhealthfol working canditions :n bhe
laworabazy, and evaluating the affectivencss of zafueby afforts.

(4} The 585M will provide an annual inspeckion of a*l Mws

Tahimirararias.,

1. Matrer Wahie1n I'Ipﬂr:i'_'i_r::rls_ Tha MMZI connidara morcr N S e
DPREATISNE A8 4 EATIiOGS Matter reguiring carsfol supervision and
ERDLOYeR AWirensss b0 reduce the losses in perscenat injuries a=d
nroferty domage 0 oan absclube minimum.  ¥Motor wvehicle coerfations
Wil maaforn to the requirements ol 29 CRR 1960, Training, and
Lovozl e rgquirements of ethis mection. Supervisor awareness and
Adiractian are coguicsd at all lowesls to provide afFective taFe v
Arvgrans.

"

%. Functions.

{1y The 55M will =valuate al) operations Zn MME ro epncure
that an wffective mator vehicle safety program iz in offact gt all
Eimez. Assistance will he prowided, whece needed, for Eraining
in the defenzive driving ecurse for macar vehiclw vperakors and
SupeEvisnrs,

{2) Supervisers will ensurn that all smplovees under their
direction are pragarly prepaced Eo aperate motor vehicles in a =afFe
and prudent manmee ak ali cimes, A Standard Form {5F1 46, Motor
Yahinle Operatar’s Peemit, @will he Imsued to frvery employes under
the gupervisor's direction whao must drive as part of the jeb. The
Superwisns w@will investigats all motor wehicle accidents and deter—
mine whethetr the accident wan preventable aor nofpreventable.
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Aparanriate action, according ta the friver Tmprovement Program,
Zuskinn 4, chould ke Eahcon in the —-wevpl L ACCinent 1ls dJekop—-
mified to hawve heen preventahle according ko bhe patahlished
friteria.

(3} Employees must operate motor vehicles safely and
prudently at all times. The griteria For what consricgens safoe
ind prudent apezation are thoge prescnted in the defensive driving

coursa. ALl mator wehicie operators will ateend bhis coures ar
an wlrtsarpmane 2ouros approved Yy the 338 wlohin 3 mMoRths of :}Qlﬂq
igsuer o reissaed an S5F-44.,

3. Tralaming. All motor vehiclez must be operated in g mafe
arnd wrudsnt manner. To sztisfy Ehis requiremenk, it ig necessary
Fhat motor vakiele operators, full-time and incidental, bhe traimed
ir whak are considered safe and prudent vehicle wperations,  The
Fnlleowing instructions apply ko all personacl whe drive as a part
2 kheir ok acoigrmank.

fl] Pecmaneat ar Long-Term Employees. All long-term
=rployens who drive as a part of their {ob will be issued an SF-45,
Matar Vehiole Cperators Permit, and will attend 4 defengive driving
20Urs? or Ad alternate course approved hy Ehe S8M o withip 3 morikhs
al being issued or reissued a 5F-46. The defensive Aviving courses
are affefed In all 3tates by ecooprra“ing Agemrcies, The MMS jz o
coopezating tgenoy and han 9 ocortified inobLwsior . THNe 55M Ccan
cravidn inlormation on lecations wherr drfepsiyve driving coursee
are avaiilable. Where classas are ook availahle, a hamesgtidy
arograr is avallable ko mest this rorquirement,

12 Short-Term Employees. Short-term wmplovess {7 months
2t less) are por pormitbed B0 drive unless essential ko thke program
#ffarr.  Aupurwisors who determine that short—term employres must

Tneats motor woehiolos willl lamos oan Ar—4M arfler Chiay PECSINa L Ly

fa: TIaskruct the employeec inm the coacept of "prevent-
a2 used in the defensive driving eourse.

[F]  Conduct a road test examination of the pehential
PpRrator's ecapability to eperale the vehicle he or she will drive
urder ooqditions eimilar to those that wi'l ke gncountered cn the
Sk g cpariall ockrcoaoc muak b EFlaces] v ulfciadan LR ELC IS, U-ﬂﬂklﬂ"]p
and slippery turrain.

. Motor Vehigle Accident Procedures.

fl]  Reports. An envelope eontaining an 5F-31, Tperator's
RFepart of Motor Véhicle hocldent; S5F-94, Statement of Witness;
and the General Services Administration's Optional Form 26, Dota
Hearing Ypon foopz of Tmplormeabl wf Moto:s Welilole upAraror, wrill
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he mainkained in the glove comparement of wach Covernment vehicle

uged by MMZ. The operatar. hefore using A Grwernmant wahicots,
will ensure that rthese forms are in place. Additional copies af

these forms may be ghtainzd from GSh vehicle dispatchers or Fram
administrative officers.

(23 nccident Procedure. 1In the ocvent of an accident
invalving a Caverrnment-owned vehicle ar a leasee or peresonal car
he-img ugel on official businezs, the aperator shall, unless
prevanted by sarions injury to himself ar her=elf:

{a] Stop immediately.

[h] Take sreps ko nrevent anotbker aceidant gk Ehe
Lowrng,

(i) Tall a doctor or arbulance if necessarvy,
(11 ~orify police and his supervisor.

(2} NAT =ign any paper or make any st aterent as to
whe was at faulk lexeept to the supervisor or to a Pederal
Gouncnment iavestigator).

{f1 et the namer and address aof cach witness aad ask
mim ar ker o oampleer am SF-94, Statement of Witnnss.

tq) 5tate name, arddress, place of employment, and
pams afl supsrvitac, and a1 request, show the operator's permit and
vahicle registration caed.  (0Omly Sowvernment-owned wehicles regis-
terad in the Clistrice ofE Columhia or displaying S%ate tags hawve
ruegilatrakion cards,

th) Compleke an RF-91, Operator's Iepork af wntkar
vehicle Accldent, abk the secens.  IF conditions gprevent this, the
operator shall make pnotes of the foellowing:

(i1 @Aegistratien intfarmation frr the okher
wericlate) (owner's mame, tag pumber and State, serial! number, and
vehicle Awsrorintiand,

fii) Informaticos on the obher friver fname.
dd-dress, upkrator's permic numner, and wxplratinn datel,

(1] Complete an 5F-914, Investigation Report of
olnr Vehicle Aceident. {To comply with the Dopartment of the

127 Subeit all Forms within 2 working days to khe
saprrvisar for transmittal thrcough channels.
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4. Criver lpprovement Program. The MME expects all personnel
JUTTIEI Leed ol aproaoe mceic ULH[F[PH an LD IAeESs £ ngtnrm
thege dubi~5 with the same degrec of sxocellence evidenced in the
perfarmancs «of other job respunsibilities. To ensure continouous
and rnna stent measuremeat of this critical job perfarmance, &
proceds 14 hverehy epstahbtished for usc in the MMe Al]l motar
ueh:,lﬂ acoidenks will bevaluated Ea determine whethe: they
wrow prawventakls.  The estahlisted oorcrctlve action will be
impiementcd by the responsible supervisor when an operator is
LAwelyes in o p:#uvutdhle mOTar Janicle accldent. The super-—

vigsr 'S curretbive actiont will be reviewed hy the 35M.

. Functions.

{17 ™Motor Vehicle Operdakars, foll=time or ineidental,

musk wo=srake moter vehigles safely aml prudent: v and complete
requiced to-ining nragrarms,

L fepervisars af full-time or incidental motor weshicle

npgratars must Tallow the regquirements for licspnsing motar vehicla
oRErdtors; easurs the hraininq of matar voehiecle nperators under
tawir dicectlon; investigate or have investigaked motar wvehigle
acoidents amd follow established criteria k0 &liminare further
gocutenta, The Hepoct of AccideatSIncident, Farm DT-134, com-
nlebel ky che cupurvwisor, will include 3 Statement af corrective
Avcl oo nawaen. THEe SUprRTwisnr &£110 CLASSLFY e38n motor JRhlgQle
Arnldent az fikther prevenbible or noenproveantahle acocording o Ehe
crikaria 3F section D amd clieacly indicabe the classiication ol
the =zooidert o0 Ehe kottom of Forsm DI-134.

71 "he 5&M coliecks information enabling a4 deteemination

" thr cifezcivenass of the MYMS Apiwer improvement pcogram. He
e she Wil Farther provide periodic ruporbs Sa managoment for
THELL La7 el iin 0 thae Oreegram, TR BEM owlil @vialudte all mofor

wehicle agnidernbs am! reclew the clagsification accaording tn

khr Aazcident provrntablility crik=ria for each accident as either
preventaizle ar aonpreventatle,.  He ot she wi'l alsn determine
whefirt=7 fhe corrective acticn reported by the soperwvisaor is con-
sistant with section £, "he 551 will rosduct Further fforts,
whore rogdiced, inclading astaklishing an ad hoc review board,
conmlinating with the program managsecs, caoordinaring with the
peLsunnel arcfloe, or LMPLENPHE1HE FalZl QCLOCE ATt ldan as dircecten

ity Tanagoement o reduce the incidenge of motier vehicle aceidents,

4y Serwvicing Fersonnel Officer will adviss management on
procuedural reguirements when revocation nor sespension af a moLor
wehicle spreator's permit rrguires the feassignment or removal of
an employee becausr he or she can a0 longer drive a Government
vehicle.,  Thoe sarvicing persannel offiger will alsc ensuare that
T'e amplafer s [1JNCs AC8 pPropetlly pEatectad tn 2uch 1natAances.
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F. Procedures.

{11 Aecident Peports. The responsible cupervisor will
investigate each motor vehicle accident and complete & Form DI-134.

A detecmination of the accident's classification [aee Appendix 1)

and corrective astion based on his or her Aefepnzive driving Fraining
ardfor the criteria Lo this chapter and the accident investigation
will pe 1ncluded. The completed Porm RI-134 will be forwarded bthrough

ckannels to the CRED, whao will forward it Yo Ehe SS5M.  The SEM will
r=wview Eh< informaticon in Form BI-134d and where needed cgpnract che

superviser and/ar the motor vehicle operator and/or other sources

For additional or clarifying data. When Correative actian might
involwe an adverse action ar reassionment due to the revocatbtion of
dri+ing privileges, the servlaing personnel affica must he consuolted.

(a2} Concutrence With Classification and Corrective
Action, The Farm DT-134 will be initlaled by the SSM and farwarded
to the Doportmonkt Sofeoty NMonager. [The CD30"= will be nublfieg of
AnyY NONCORCUCrence.]

tby  Monconcurrence With Clasgificatien and Corrective

retion. The S5 will coordinate a review of the aocident data with
aporopriate management and the servicing Personnel Dfficer as
needed to determine an ageeptakle classification and/or corregtive
actian. The operator's management will inform khe respansihle
guprrviger 2F thig doeEcemineticn in wolitings, with & cowy Lo L
attackad to the Form DI-134 fransmitted £ the S54.

t2y MM3 Action Review. The S55M will review all pDI-134
Tar@me Lo PNIUCe Lhat oritecla are Seing consistently observed.
Any note? deviations or requlred changes will ke brought to the
atceatian aof MMS managsment az reguaired for corrcsetian.,

. Hctcr_Vchiclr Cpreational Crior Cocceclisew b fivn Sriles la.

—_—— - — —_——

The criteria Eor corrective action are established ag a cequicement
for congsistant Fulfillment of the estahlished operakar regquirements
for safe and prudent cperatlon. The orirceria provided ineclude Ehe
elimination of the privilege of Ariving on MME husiness because of
proved inakility to opsrate a vehicle im a safe and prudent manner.

rLy  Very Sericus Operator Frroars. The following Findings

in @ RoObor vohiclc mocidcmt ohow thak ELhe crp=rabuar alieaold nulk

aperate a motor vehicle on the job and that hie or her Mokbar

Vehicle Oprnrator's Permit, SF 46, ghuuld be permanently revoked:
{a} Driving vnder the influence ofF gloohol or drugs.

(bl Lraving the scene of an aceident.

it Triling ko vepock oan acssidenl o a mving viwla-—
ticn within  working days.

Date: Fobruary 27, 1386 [Rolease No, 209 1=-7
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(4} Having a State license sutpended for 45 daya or

UL e,
{e} Falsifying license application data.
[f} Three preveantable accidents within 12 months,
[HOTE: Fermanent revacatian of driving privileass whersa ariving

is reguired it the performance of pfficial dutiea meanszs that an
emprlaoyes wusl lae removed Crow zouch a poesition 27 tner by reagsign-

ment, whigh may he at a lower grade and =zalary, or hy separation
from Federal service. Consultation with the servicing per=zonpel
affice in mandatory.)

{2} Seriocus Operator Errors. The followinag Findings im a
motor vehicle accident ehow that the operator reouires a comprehen-
mive driver improvement effort before being perwitted to operate a
rma bz wvwelldclie Do the MFAS. Tl Upel o CE TS driving Privilege ahaould
Iz suspended for an approrriate time to permit attendaoce at a
ipfengive driving course hefore the cperator is permitted to Arive
fgai1n.

(a) State license suspended For less than 45 daye.

fb]l Reasonahble justification for the errsra given in
J.Aamil ), fodt, {41, wr fted.

{e] B preventable accident involving a fataliry or
seriqus injury, or 51,000 in frroperty damage.

(7} Failure to complete the defensive driving course
within 3 wonths of the time that a Motor Vehicle Operator's Permit,
3F 48, 15 i1gsued or reizsyged.

(et Failure to complete a defrensive driving course
within 3 menths after anv preventable accident.

(3] Minor Operating Frrors. All accidents that are
preventable and do not invoelve any of the conditions in 3.40(1)
or (2) reguire action to promote Ariver impravements. This action

will inclede reguiring attendance at a defensive driving course bot
o'l ueveEsedl 11y suppenglun 27 e UDETrator e Arliving privitlaege.

3. Hearing Cgnservation Program. This zecrtion reviewes quidelines
for the contrnl of exposure to industrial noise for the purpoee of
aratecting employeez and the public From the effects of harmfyl
nolse lavele. The permigsihle noiss exposures speci<ied herein
are stapdards eztahlished to recognize that hearing=lossz compen-—
gation <laims are hanered for exposure exceeding #5% Aecinels [dB).

Date: Fehrusry 27, 19HE [(Reiease No, B9} 2=7
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A. Maximum Allowable Nolse Exposure. Protection mgainge the
aFFerra At poloo Pwprogara L LL bhe Frovided whon Ll sauied Levelg

in dacibels adjusted (d3A} excecd the fallawing:

Tatal exposure time (hr/day) Allowable sound level fdea:

85
K7
80
=
97
100
1ns
10

= — bl e

/
7

La F2

(1} Impact or Impulsive Woise. Fxposute to impack or
irpulsive noise will not excéed 3 TI5-43 prak sound-pressure teves

[}
moasuced nm the averall zrale .

t2]  Pure Tones. TIf pure tones are soticeable in Ehe

—_—— e —

reasuce] aaise, the Uevels specified in the presceding rahle will
o paduced by §OARA

R. Motse Measurements. Sound lavels @il he medsared by

nralacd sound technicians with 4 saaml-lavel meter rhat mecks the
roogualramants AF hunT o214, trecificatian Eor Mancral Furpos:

uad Lavel Moters. Measuremenks will bBe taken and inkerpreksd
decrited in the foliowing paragraphs.

(1y Intermittent or Continunus Hoise. Measurements will

| hy an appraved type of meter 56t oo the & ceale and s1ow

tal=n
Snange.,

-
I

r?1 Tmpact ar Tepolcice Moicoe. Peoak aourd pressoie lowels
w2ll be measured with an insteument having 3 rise eEime of 50 micro=
seconds ac iess (for 3quare waves) aad caparle of measucring and
dicnlaying the prak souvnd-prexsure level within * AB aof the teue
Dodn.

€. Sound 3urveys. The 35M will provide trained personoel and
eaipment For the periodic monitoring of facilities whore noise
Tewrds ronld presenk A harard ko aithor amployecn ac ke kel §o .
In conducting such surveye, special attentinn will e given to
elements of the MM5's activities that ars aszoriated wikh the
aperration of electrical, mechanlecal; and hydraglic machinery,
Whaers surveys disclose unusual noise problems, soek prablems will
he Lraught te the atbeastion of management,

Ll
1
o

Date: 1ebroary 27, 1966 (lieloase Mo, a9
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In facilities where noise levels sxceed AS dRA, pericdic nolse
aurwey= wlll b mgole Lo JeeTEILMITE THRE PRprEdre or EmPLDFEES and
the peblic,. Records of the initial and the psriadic sEurveys,
together with the recommendations of a qual1fled industrial
hygienist, will be maintained im the 585M'z céfice,

C. hudlnwet'Lc Tegting. Trained persomne? and aodiowetric
texting eguipment will be available For conducting periodic
hearing fesgts Lach Region will provide the services of =
ooy i zed dJﬁiulugth i BELVE dE d UONSLIEANT in establishing
ard carrtying cut an auvdiometeic testing progarar and to review
audiograms. Assistance is available from the $5M for establish-
1a3 the nagic reguirements for audiamebric testing and evaluation
of kearing lozs. Emplayees who must regularl]y work in areas whore
nolse levsls exceed B3 dBA shall be given a hearing test at the
time they arc hired o orior to being assigned to work in these
dreas. These aemployees will be grven followup kests, including
on sedicgram, bt lrvave 2we:y LZ montlis, The auciagralk will he
coviewed by an audiologist and hearing conservation records
mainczined for each individual tested [(0ffice of Personnzl F:ile).
Avprops iate personnel agtion shall bhe taken whenewer iE iz
detarmined that an ompleyee is bhighly suscepkible o heise-indoced
hearing ioss or whenever 3 significamt jah-connected hearing lese
8 indjicated,

. nginercring Coniiwl. Wienewsr ihe Lparasl1ofns peEmit,
CxfpuSULes to axcessive noige shall be eliminated by either angi-
negring, dcgiqn charges, or operational controls., Where it Qs
not pract.gal to reduce cxposures to the allowable limies speci-
fird in the table, Maximum Allewahle WNoizse Exposcre (sec I.6AY,
4 continu:ng hearing conssrcvation brogram will he imikisated and
carrijed ocur,

L PtLau:al FLUuLleL L ive Fqu]ywen Ll AI=23=s WIRLEe CHpOESUTe
te noise expeeds Che allowable sound ]evels ack Eortd in che
negianing <of this section, the following procedyres shall ke
fool lowad:

t1]  Erployecs will be provided with, and be regquirted
Lo woar appropriate gar protection. &ll surch areas will boe

araminently posted, stating that ear protection is required and
Imlivacinyg Lhe masimrmum EEpssuLe L Lne,

{2) Employees will be informed of the hazard areas and
shall he instructed Iin the proper uge and maintenance of ear
urotectors,

13 Fmplayees will be given pericdic hearing EEEEs as
described in paragraph 3,350,

Date: Fehruary 27, lY9B& [Release MNo, HBI) i-1p



Safety and Foviroanmental Heazlth Management MMEM 4A5.1-9

G. Engineering and Design. The S5M will conduct studies
ac necdsd Lo dekcemino what typ=s wl aouuualLluiial ceratmant are

hrezt suited to elimirate unpleasant or harmfyl #oise levels,
The results of these studies will he incnrporat=A inte the
caglaearing design as appropriate.

f. Peorsonal Protective Equipment. ALl employees will Hf provided
with personal protective agquipment and required ko wear it, sheold
this hbe newdod to comply with the reguirements ol zcction 1a6]f.137
o F BEHA.

£. Functions.

1} Fouipment Determination. Managers, supervigars, and
th= fEM will ideatify the hazards €3 be encounterad in eachk jak
2itaation and the type of persanal protective equipment regquicad.

[ Use. “Manwysee and pupseviasocrs will prepae ana 438 4
irsbrackioas for Bve use of personal protective cquipment. Thaoy
wirll instewct mach employee in the proper use and care af all
peraundl prokection eguipment identified ag reguired for bhe
particuiar joh situation. Managers and supervizors will ensorae
compliance with tke reguicements of subpart 1 of OSHA.

(*) Assistance. The 55M will review acgident reports
te Aubosrmine momplianege wlth the O0UA cegquicernenln Sul T STEIE
praleative cquipment.  He or she will provide assiskance in iden-
Eifwing jobe requiring egquipment and developing specificatians in
proniring the equipment peauicerd.

. Reports.  After any accident in which persanal pratest:ve
eTuznm=at 2nuld haye seavented ehe Injuzy or lass, the BANAGAT
will t=pact in Section 25, Correctlva Action Taken or PBlanncd,

=F Form RI-134; Noporkt of AecldsotAIncident, Lhic citwuusldies
that preciuded the use f bthe necaessary personal pratective
cquipment. Pasitive statemenks are roguirted cancearning the
existence of weitten orocedures, the instructions given to che

tnjurel saployee, and the posting of warning signs.

7. Makterial hHazards. In compliance wikth the requirement to pro-

vide safe and healthful work conditroaz for all MMS emplovecs, it

e noacseary ko ideatiflz the hRarer?s geaccialed will, Ll wmalel le 1=
ased by MMS employeas.

A. Functions.

(1] The §8M. The E3M will establish procedures and
practices to ensure that the hazards assaciated with all mater|-
a3 ased hy MMS employeess ace identified: advise in estahlishing
aach cEEcatlive methads o f Frote Uiy I‘:Illt.l'|1_.l_r{_'ra Coenm Lhie Ldensg L-len

Dante: Febhruary 27, 1926 (Release Mo, 895} 1-11
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tazards: audit the management effart E conform with the asastab-
lished pracedures For identiFyiang ana erobocling ayglnst pazards
e the enployees: and provide any available informatian From Ethe
supplivr andfoer manufackurer on the hazardz Tar praducts MMs
eMployoes Are uzing.  The 55M will maintain 8 file af Material
Salzky TJata Bhestas receiyvnd by MMZ for tie ume of cegquisitiaoners
4n1d Far the detarmination of curregtive actlons,

{2] Managers and Supervisors. FRach supervicor will
rEfahlisk thr zaleyuvarde Asfrdesd Yo Fretest the ewplupers unoer
his wr her direction freoT the identifled hazards, fp or zhe

will enfnroce all safety reqllakians ane reguest agsletance from
the S8 in Jetermining Appropriate cost-affective tafegquards when
amredad.,

7. Procedures.  When reguisitioning materials tor which he

f she dues nob have hadard data, the respgonstble superuisor wil)
FRAueEs 3 Mabkorial Safety Nara Thaot Feom the fos,

[l Material cafety Data Sheat. Tha respansihle super-
sra30c will have avallabl[é 3t Kis ofF her astahlishmant Material
Safety Data Sheets for every hazardous trade=raiae produst
cnemicel, aslwent, cleaner, ekc., used in the wark ander his

wr her directisn, ™is information should be Kept as pact af
che Tazarlaues chewnicals and firse aid guide

P21 Tnstruckion, The cresponsible supervicor wilt
Instrect ol wnplivess io the identified hazards, First-aid
arocedur=s, and emezgency proceldirws [or fUcry matercial kazard
tn khe natahlichaent and will nar Permit oany employes fo Start
wiark until 50 irskroctes,

(1} Reouisitions., The Chief, Froguremsnt and Ceneral
Frrvices Nivigian., will cetaklieh Quzwriss wids pcowaremenl
graceduren to rabify the E8M when chemicals are [Pentified an
voreqlisician, se that the necessary data sheatb s provided,

R. Transportation of Hazardous Materjals. All shipments of

- —— = —_ e e e

hazardons or ‘patentially hazardaus radicfagical, hislogical, or
chemical materials will be made in aceardance with the Following
temulatiaons:

Tlue drtalled regulatinns governing the kEranssortation of hagzardous
materiales are catsnsive and compled. They cannnsk be Synanasizad,
The relfercaess quzt he comnsultad far soecific information,

The requlations may be abtained From the 35M. Changes in these
Fegulatiots, in the Form of amendments or notices af propogsed
culemaking, as Essued by the Hazardous Matrrials Regulaticns
Aaard ofF the Nepartment nf Trancsparkation, ave publi=ted Lo Loc

diate: February 27, 1984 {Relcase Mo, EO)Y i-12
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Federal Aeqgister. Each Regicon or affected operating location

SHOU-0 TAKS dCLLd Ly D PlAcan an Thne malling L1sF @+ Ehe QFFsge
mf Hagardous Matsrials, Depactment of Tranzportation, Washington,
.. 20sal.

A. 30 CFR 71 iWuclear Requlatory Commission)--presceibes

regQldicem-nts gavecning the packag'nq and qh1pn:nw af radioactive
Taterizgls.

. 14 CFF 103 [Ffﬂtiﬂk_ﬁﬁiiiiﬂﬂ ACMINLEtrAtion] --Grescr) hes
operational rrqulrﬂmEan qoverning the tranfportation of hazardous
materials hy air. [Ry reference, it incarporales the packaging,

Takaling, and marxing requiraments zet Farzh in 4% PR 171-1%49.1

€. 30 CFR 123 [V.8. Postal Servicel--prescribes condi-

<ions undet which CRIkain hazardous material may bLe matled.

(Informabtinn on mailing radicagbive material is Found in the
CG.f, Poustal Sepwvioce Publlvatlon po. 6, @Q4T=2" APrT 1 197L.1

“. A3 CFR I71-1R9 (Department of Transportaticn)--provires

aensral information and regulatxun; ‘governing packaging and
shipping ofb hazardaus materrial hy rail and kRichway.

v. 46 CFR 146-14% {0.5. Coast Guardi==-adds specific require=

renss pecdliar to shipment Hy water to bne goneral requlatiane
ERI TR I R T I LLiLlwe ag=,

oo 72 CFR J% {hepartment of Health, Fducation, and Welfare,

—_ .____.\_______

Puklic Hralth sService REﬂhlﬁ*lDﬁE]*-Eppllﬁa to the Eransportation

af zEi1ological agents.

9. First Ald. First aid kraining is recoyrized as essential for
porgsonael warking in the field and desirable €ar al? emoloyeas,
The M5 wlid bumy1y wlii DJSHe sStanddrd 1410121, wWwnigCn Eﬂqu[tés
Tirst aid craining and approwvaed [irsk ald supplies where omer -
qenoy ma-dical treatment (5 not readily avalilahta.  Cardiac
eilmonary resuscitation (CPRY traininyg is recommended as an
<ytansion wi firsk aid kraining for all reaployees. FEmeraency
meddizal technizian tralbnlng 12 encouraged Eor some emplovees

wha ars assigned to work parties in desolate areas where rescoe
[forts Eor injured or sick employeses may he delayed because of

wer s e el o Lerrialin.

L Functlmns.

(1) Managers and Superviswrs will ensure that all
requirements o° OZAN stapdard 1910.151 are satisfied. Managers
anrd gupervisors will require appropriate emplayees to maintain
reguired certification of First aid tratning and encoucane all
”MPIUEUEb Lol AL Enl Fless A543 4l e c:alninq. WHFE wll] ERSUTIE

Ehat the cotberts of atll first aid kits are approwved.

Jate:  February 27, 1986 (Releoase Mo, 29) =13
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(2} The 55M will evaluate compliance with this Bection,

B. Propedures.

{1} First hid Training. All permanent employess asgigned
ko WOrE in a location where the nearegt emergency medical treatment
facilities reguire travel time in excess of 15 mioutes will have
A ourrernt certificate of first aid training. Certification most he
ranewed avery X Years.

211 employees will be encouraced to attend First aid training and
TPR trainino where available.

{2) First Aid Kits. Firat aid kits will be provided in
locations where there is not ready access te a health unit. The
first aid kit will be selected for the intended upe, guch A=
harskpacking, field camp. motor vehicle, or labgratory. The &£5M
will previdc assistance when reguesece] in ReCUring approvals
f2r thm contenta of firet aid kits and in ectahlighing critical
itam ingpection procedures. The SSM will Fericdicaliy review
tralning recorde to determine compliance with thias grandarcd.

fa} Approval. All first aid kits will he approved
by 2 consalting physician, and the written approval of the cen-
tents «ill he avajlable at the locatton of the fFirst aid kit.
Th samanl ting phyeician ias any wedlcdl GOCTOT  who revieys the
supplies in the First aid kit and determines that thay are
Aadagquate for the intended cperatiocnal environment.)

3! Inapegtion. All first aid Xits will he
tone:dered "critical itema” and will he regularly inspacted asz
specified. The Ffreguency of inspection will he determinad by
the accasa and use of the first ald kit bot will pever be legs
=FfFton Llhaw FETCYT & P B Aorevon wlIt e mainTtalined with the Firast

211 kit showing the date of the irspection and the name of the
inspectar,

{3} Emergency Technician Training. It is recommended
that selected perscnonel he given the opportunity to receive
enmerdency medical techniclan training i their assignmente

include operations in degolate areas where weather or terrain
oy rreveub Linely aomedival asulstance.

{4} Training Programs. Managers will ensure that all
approoriate personnel under their supervieicn artend Red Crose or
other Elret aid training programs approved Ty the Fegional Safety
Manaqer. They will Belect perscnnel Zar emergency medicz]l tach-
nician traipning where appraopriate,

Date: February 27, 1%86 (Release No. B9} i-14
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1. Firaarmg. The nature of MMS5S fleld operations is such that
Tirrearms ﬁay ne mesug” Dy amployses Inr protectlon TIOM RoEtile

wilA1ifa, far signaling, or far huntiagd in a survival eitwatiom.
Howawver, the handling of firearms moust We considered a hazard,

and training apd skill in Firearm procedures are ezaential to
redyce the risk% of ancidenta. FPriar te beina aothorized to ese a
firearm, an emplovaee mitst meel the *raining reguirements discuszed
Tater in this zection. A1l MMS firearme and ammenition will he

stored in secure areas and will ne iszued to employeess accarding
tu the proCe0area 1n Tnis section.

F functiunﬁ-

{1} Fmployee. Each employee who if izsued a4 firearm
Must pyercice diseipline, regtraint, and aeood sudgment in ikz use
and mus:t Pecome thoroughly knowledgeahle about its care, use. and
nroper maintenance. The employaee mast attend an approved firearms
tralinlnd «odrase once ewvery 3 years andd acvcomplish a nminpimum 92 owo
practice firings prior to the atart of each field season.

{2} Regponsikle Suvupervigcor. It is the duty of the respon-
sitly sypervisor to issue the "certification of reed” memorandum
that will authorize release nof a flirearm to an emploayee for firing
practicoe and far field oparations,. The responslhle supervisor must

e able to eersonally attest to the employee's need for a firearm,
that the TIirearm reqguestad s approariate Tor the fie0kd asslagnment,

that *he smployee has completed the required training and practice
firing nrior to field operatioos, and that the employee 1s capahnle
~Ff exercising the negessary judgment to ase f2irearms safely and
anoyroariately.

12} Firearms Custoedlan,. The firearms custodian will

gnaure that firearms are issued ko employees only upon preper
ALtr»rlZatlon Trom Thna FEEFL‘II‘LEI'L‘IIE gunerrigor ., l1Ne Tlrearms

rustodian will aceount and repaort to the appropriate propstety
mananemsit afficial an #he status and wuse of gll firearms

and aes that all firearms unler the control! of the MMS5 are
maintained in gond operating condition. A file of all "certi-
Fication of need" memorandums will be maintained, and a copy
of each memorandum will e forwarded ro the Thigf, Progurement
Aand General Services Diviaion.

[4) MM5 Security Qfficer. The MMS Secuarity Officer will
fesiarate gegure atorage areas for fireanes and ammuoni tion.

[S)] The §5M. The S55M will ensutre the saitability of
firing ranges or desigpnate sunstitute locatione for practliece
Firings. 1In addition, the S5M determines the anpropriateness
2f trainipo courasea to he given in firearm handling and use.

Date; Pebruary £7, 1986 (Eelease Ho. B31 3-15
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B. Storaqe of Firearms and Ammunition. ALl firearms and
Ammin i ke ot L ko EForad i:m . CoOGEL afea appreved Ly Lic mmS

security CIFizer and wil! be under the contral of a degsignated
Flirerarms cuskndian., At the discretiom oF the respongible
gdmtrvigor, firearms to be stored may be tagged Far reisspe

tw specific individuals or may be pooled for reizsue ko any
qualifial employee. Any deviation from storage in a designated
sEorage area will be granted anly by the MME Security Officer
in responss btooa Acmotandum from the responsible sypervisor
whi1~h pr@uiﬂa: inFIF;caticn, weapon deﬂe:i?tlﬂnj At SCarage
arra descriprion.

. rmployer Training Requirements.

———— ——m— -

it Approved Training Course. #ach employee whe is to be
Lasped 2 Tir=arm is reguired to attend am approved training crnuorse
angi ewery 3 yedrs on the haadling and care of the fircarm to he

1= raad L pazxaed aF guccascbul ocurgae complation will b mainlalrper]

by bhe gngponsibie supecvisar or his designes,

(21 riring Practice. Each employre will accomplish bwo

firiey practlcus priaf B0 starting Field work each year. The
tiring pracrices «will ke accompiished with the kind of Ficearm

bor b uges by bhe employee, and a minimum af In rounds of amruni-—
Lo will he fitaed at each practics., The firing practices shall
biee Aevmes vl & F{ring ranga. IT & £iring Cang: La mok avallable,
any scbatituyte localicn Ere che Firimg pracbice must he approved

oy TTie TEML

T. Issuance af Firearms to Emplaoyees,

(1} Tasuance of a Firearm for Piring Practice. Whar an
employen (5 U0 he iscued o EfZfarm [oc the purpose of practice
Fir‘ma., Fha racmoseiblo suparaicor =bhalil cond a memoecandum be Blie
Firezarms custadian acthorizing the issuance af a fircarm along
with the approgr.+i- groperty management Forms. The melorandum
may list 471 anproved emplovees For oa l-year p=riod. The memo-
rontar will o specify that the employes has successfully completed
A approved firearm braloliog course and will specify the firearm
te B iszumd. Picsarms may Wwe iszued For firimg Practice far a
rer e nob o excend 3 working days.

+2)  Izsuance of a Parearm for Field Use. WwWhen an epployee
io to ba issued 3 Ficearm Tar uge in field operakions, the rutpon-
ibkle supervisor shall send a "certification af npoecd”™ memorandum
E1 ke Cirerarms custodian authorizing the iszsvance ofF a firearm
41113 with apperoprlakte property management forms.  The memoranduom
will specifly that Ehe employee has successfully completed an
approved [irastm breining course, completed twn firing seszions,

Date: Yoebruary 27, 1986 (Release Mo, BY9) i=-16
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and the length of time for whick 1t will be neerded. PFo more than 1
WitE gy LIe Alluwed aL Lhie UHH!nnlng A4l el ot eacch crrclrlaed near

oeriod for transportation to Aaond feom the field assignment.

11. Field Gperaticons. The hazarde acsociated with field cperations
o the MMS rake it necessary for managers ro make special efforks
to provide for the safery and health of those employees whe are
glvan [ield assigaments, Tk i5 neoessary far managqers Lo determine

tka \ararde of each Tield operation in a eystematic manner and
Faldbxlisl: regquirements, proceduree, aml pracbices far mintm]zlug
tP- rigks af khe identified hagzards.

B, Functions.

(1) Managers and Supecrvisorg will snsure that all
reguiremente of this standatd are sakisfied, They will cegquire
that & syebermatie review of all field aperations be made by per-
Auri-i Tully acquainted wikth Lhe Ficld gprcrations to dolermino
W= hararcrds likely to cauze death or serioous injury, and the
anproariate azkions to minimize the risks of lasses. Thewy will
alsn reauire a2 written se: of practices, requiremernts, and
pracedares which are aonually reviewed for effectivenmss and
initialed by every emplovee who 15 azsigned to pecform the
epcrific Ffirld aperation.

] :]EE!DEI.—.—_:_ will cevwiliemw Lhe =aktabli=hed :EIFDI.;?I;]UI?:_E:
Fractices, and cequirements, and comply with the inctructions.
Yark Ppmploves will repork ko his ar her sopervisor any incident
o near-miss incident which could have resuleted in derath or
serious injury. Fach ermployse will report tor his ar her
supervisar any Acliciency in training, certification, prysical
“itness, eto., whkich has bhean estabhliched Eto minimize the rizks
of logses,

(3! The £5M will prowide technical assistance for the
analysis and for the minimization of rig¥s. He or she will
annual'y review all establisned Eirld operations guides and
wer:fy thakt they are current. The 55M will also maintain
pArqueats records to insuore timely fraining For all emplayees

assigqned ko field operations,

T ]"tl:l\il.ilh.t_lEt_r:L-ﬂ-r
(1] Fach nrganization which assignz personnel ko field
operations will geperate adeguate writeen procedures, practices,
and regulrenenks to preovide personnel with the gueidance needed
Eo minimize the risks of death or serious injury while parferming
the assigned field operations. The [ield operational guide will
segtabwlish procedures, practices,; and readirements for:
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(al] Tratning. The training required Ear minimizing
fimaka will we ﬁFr;rrrcd EFour <—ach jie11] cimb o L HINENT . TRESE wl ),

fzr example, include where appropriace, defengive driving, first
aid, boat rrperatiang, survival, hP]icﬂpter aperatinns, firvarmz,
explasive handling, emergency egulpmant, tratfjeo Elagman, ote,

protecyive eguipment will b sSpecified for the field operations.
These may include, as appropriate, safety shoes, csafety glasses,
bhacd bhakmy gloves, porocsnal Elokation Adevlirs, cidflflc wEStS,
specizl wirnter clathes, hin bonts, rainwear, fire resistant
clokhing, ateo,

(by  Personal Protective Equipment. The persona’

£

mrbho? af

The cantact procedure should provide the supeevisor with daily
wr macty fTZoquent asasuronse that the rFmployes s wherodboors 19
posibreiy known Lo avoud the pnssibility that timely cezeus
cffocrts arw ook initiated For am intured employee.,

{d)  Animal Ragards. Field oparational nquides wil?l
pravids data ko minimize the risks of animals likely to he
oo coannered Aaring the field operatinas including, snakes WASPSE,

I
w3id=srs, wears, dAeer, bLolls, ~ro

L I |

woll nravide data on o the oguipment coopeiees] ko minimize hagards
assceciated with the field operationg zuch as, kraffic warning
Aevices, Tirst aid kits, survival gear, flirec, sbgo.

rvl Emergency Pracedures. Field operations guides
wiil pravide data oa the procedures which could redece the logses
Erxam an acwidart maac™ a3 losal agamlbinlaoers Al vives, pd0lda *I5CrPSe
signals, alansed ceparting btime, svacel pracedures, local reseupe

sq4uarda, local thariff affices, ate,

12. Hazardous Waste Management. The MMS will condoct a'l auera-
tinna 1% &2 manner which will Sa7:313rd the environmant property,
a7 wnll-heing of peaple. An important function is che apprapriaky
mund.gamant of hazardous wasts. The criteria for wasks M3 M3 e me nt

hac khzern catzkliabhsA b!’ ch Caviedwonamn— i lLal FLruobeizl Ik HI:_.IH,"L[_‘}I' |ann =c3ate

and lezal laws. Tha MM5 will canform to chesc reyulations For the

nrabection af the environmant, property, and well being of peaple.

h,  Tinctipns.

(1) Supervisors will prolect the environment, property,
aml the well=haing of emplavess from the Arleterious efFfects of
Marardovs mabicials asel wilt oaialy bz JuUllellaes 47 [A1S Sedki1on

Ea a2ll woarakbtioas omdey thelre direction.
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(2) Managers muat identify and provide needaed training,

inctraokione. rragodwuras, budgct, and Jof masslguuwrenra L LU
with the hagardous waste management guidalines establlished in
this geckinn of the handhook.

1Y The S%M will provide technical quidance and assists
aree for the implerentation and administration of hazardous waste
manigement progedures which confarm to the guidetines in this
giection.,  The 35 wWill promalgate Mazardous was ke managament
Tuidelinea, previdas kacghaicsl suldamec and aasistonce for Lhe

imptementatlion of programs, and evalaate the effectivensss of al)
MME hazardaus waste programs.

(4} <Chief, Frocurement and General Services Division.
The Chief, Procurement and General Services Division will approve
programs, noitrational boadaets, and the adminietration of the
Service Harardods Waste Management Frogram.

. Reguirements.

11 Waste Disposal.

fal] Tisposal of all chemical wastes #ill be in a
manper conosiztent with Federal, State, and lacal lawa and reaula-

rions, water an? air pollution a5 well as waste Jdisposal. A1)
wastos ac dafload in 40 OFR 2&1, guhpart Cy, oo corrasive, reactive,

amd touic will be Aispoged of only at an approved waste digposal
aperation holding EPA and/or State perrmits for the dispigal of the
snerific waste. Waskos Mmay e treated bo render them narharardous
when thelr characteristics exceed the limits of part 261, subpart C.

[F] 211 materiala claggaified as harardous wastes
arcording to 40 CFR 261.33(e) or subpart € will he collecked in

:\-p_l:lr:hpri..‘l.“:-': monkEainnca. Thoa oontainc: ohlhall e mLlzarly marvke-]
spesifving the hazardous material it contains.

el All hazardous woastes will be moved expeditiously
from wonrksites to A suitable stotage locatiosn apecified® for the
Facility o be held for transportatian.

{d} All permits required, records of disposal, and
r-up-::\-r‘l:.{nn waill ka acoamplianad an ppocified ip 48 O 22 MLE.

(2 Fwaluation.
fat A1l facilities will he roeviewsd guarterly to

ensure effective compliance with the hazmarious materiasle waste
managemsent nrogeam requirem&nts,
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th}  The 384 wili review all facilities to ascertain
Liabl uo hgaanilgus wankey ATH 0RI10G disposed af in a manner whieh
dors not comply with the estarlished Environmeatal Prorectian
figency . Nizlear Regulatory Commission, a- abher applicakle
requiaktions.

tc1  The 55 @ill reqularly review the M3 nazardaos
wAGLED management pragrar {or <fFfectiveness and adequace.

ny the MME WiTl e Jonatructad and maintained in accordance

with safety rules an? cegulations in the farm of codes {sas
patayrapk B af this chapter), DSHA standazds, and any additinnal
Galeguants reguired to adequalnly protect otgupants, propecty,
anit aperations.

L. PEEiliLt SafEEI SceneddLds . ATl Culldings owned or operaten

L. Tunctions.

wwalaate confocrance with the Safety progeam and to detormine the
wlassllicakion nf agcupancy applicable ta each facility. He or

zhe detormines the additional safeguards reguired.

i) Hecvice Fafety Manager. The €5H ronducts Guryeys bo

121 rhief, Procurement and General Services pivision,

“he Thiaf aperabes & program Foar compliance with applicable ondes
in =xisbing bwilidinys, Nrw SORSCFUCT LON and muiltlrations, and

in acguisition of leased space, and with the S5M Aetermines the
cliszzi "ization of occupancy applicahie to wach MME-nocupiod

o 4

Eailding.

td;  tollateral Duty Safety Dfficer. These officers

cuTrant surweys us needed to cvaljate compliance with applicehie
codes and safety requirements in all MM5-occupiad space within
Lu=lr awwaa ol Jurisdluilon 408 pregare roecormendatliors For the
A5 rewarding any deviations from applicakle ondes, sskablighed
gafaby vozairements, or pecmissihle oCCLpAnCY -

t4]  Managers and Rupervisors. Managers anmd superwvisors
qulat!y jnspect or cause to b inspected by trained perseonnel
: fazilities where personne’ under Sheir SUBRFVIsIion arwe
A53Lgaer] Lo work.  They also initiate corrective agction for

L1 2 lonLiCiwe] aulseanddord Conol s,

ilt Safety Law. All MMS facilities will conform ak all
t.mes with the requirements of 0QSYA standards, Compliance with
J5WA is nnt oprional and reguires careful attentien tm all

cegquitements.  The OBAA standards are peblished in 29 OFR 1810,
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(2] Building Cedes. The applicable building codes will

bt

Natipnal Building Code
hmerican losurance Assnclation
Bt Jahn Streef

Hew York, Mew ¥arck  L0Q3H

o058 criteria contained in 42 DSC 4151 4 CFP 171-17.17; and
oES p 3820,9, Suilding Fire Safety Criteria, will apply when
asm 1= the lwasing sg=ok.

{3) Fire Code. The applicable fire gode will be:

Mational Fire Codes

National FLre Brorectian Asszociation
E0 Batterymarch Street

Bogton, MasEachusekbts 02110

[NDTC: MFPA 101, Life Safety Code, 15 & part of the Maticnal
“ire Cofes and bs especially siqnificant.?

{4) FRelated Codes and Reguirements.

ig! Bailer and Pressure Yezapl Code

—_————— e ==

Zmerican Sociaty of Mechanical Engineers, Inc.
¥d5 Coat 47tk BErrecek

Yaw York, New Yaork 14CG17T

fk] ©Public Law %0=480, Making Tuildings and
Pacilities Accessinle to, and Usable hy, the Physically
Handicapped.

[ey ANSI AlT.1 1965, National Elewvator Code.

() FEarthguake-resistant strucktural reguirements of
all local codes applicable to earthquake protection.

£, Limitations. ®o "old law" or retroarctive exelusions of
— T .
any code provieions shall operate to reduce safety reguicements
for exigsting structures below the requirements of new construction.

In ipnstances where it ies not feasible for MME to meet the prawvi-
sions ol thle sowliwn, the Azsiatont Blractosr Ear EdAmimizbratin;m

will be responsihle Far eecuring corcective action from owner:s

or managers of the facility or, in certain circumstances, may
wiive reguirements. A rrguest for assistance in dealing with
unresponsive building owners of MadnNagers or For waiver will he
forwarded throogh channels to the S5M for action ky the Assistant
Director [or Administration.

t
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trridant Dreuventahility Criteria Oupide

1. 1introduction. Ik is imposslble to describe in detail the

b ——— —

many ways @ driver might have prevented an accident For which he

ty not primarily or legally regponsible.  The paragraphs nf this
5suids highlight the meosk froquent occurrences based on past deci-
ziong of hecident Review Committees psed for prefessicnal drivers.

2. ECgEinitian.  The following dafinition of defengsive driving
shouid ©F applied to all accidents: A "defensive drivet? is ané

whe commits no driving errors himself and makes allowances for the

_————— ——— = -

Tack of skill ac improper driving practlee of the other fellow.
1

A "gefensive driver™ adjusts hiz own driving to compensate for
rigua]l weather, road and traffic conditions, and ls not tricked

. —— —_— —

Thto an accident by the wnsafe actions of pedestrians and other
drivers., By helng alﬁiin;q_;ccidqunﬁ}aducing_situatiunif'he
i&gognizes the need for Greventive action in advance And fakes
the necessary precaution to prevent fhe accident. As & "defen-
cive driver " he koows when it TS necessary to Slow down, Stop,
pr yieid his cight of way &o avoid tnvelyement.

n. [efensive Driving. The concept of defenzive driving is
"Ariving ta avoid aecidenks in spite of the wrong actione of the
siher drivers or advorse driving conditions.”

k. personal Wehicles. When an emplayec is autharized to
noerate hls of het oawn vehicle on official Sovernmenkt business,
acrideats sustained by the emplayes must e treated in the samc
manner ag aceidents invclving vehicles owned or leased by the

Gaveramenk.

c. Wikhess Statemenks. Both drivers aften eoeld have actad

— — — e —— - —

£o provant the arridant . 1F the nther driver admits he was at
fault, it uwsually only means that he sees how he contribuked to

rhe sitoparion. Admission of being at fault by the other driver,
a record af the pther drlwver's beiag citad for a traffic wliela-
ticn, and witnees or police statements of gxaneration for the
tovernment drive: ara nob, in themselves, conclusive evidence 1o
adiudge an accident "nonpraventable.” Etatements of cxoneratlon
are generally bhased on legal responsikility withoulb respect to

khe dafinitinme nf preventability. Tonsequently, a study must be
made af the accident to determine whakher the employee falled to

Ap cvarything reasonable to prevent the accident.

3. pPreyentability Conslderatian. Accidents inyclye soomany
aisteront fFactors that it 15 lmpractieal to sat hard and fast
rules to classify them as preventable or nonpreventable. The
follawing paragraphs are a guide in determining the prevent-
abiliny oF srridants. Tinless the accident data indicate Ethat
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the empiayse in gquestion could not nave avoided invalwement by
reasondble defensive driving practices, the btypes of accidents
deserined in this section will he rogarded as preventahle.

a. TIntersections. It i the responsihility of all deivers
o appesach, enter, and coross inkersactisns prepared to avoid
accidents that might occur through the action of octher drivers.
Complcs traffic mavem=nt, bliod inLterarctiane, OFr Callure o Eho
other driver to confo:m to law or abey traffic control Aevices
will not automatically classiFy an accident as *not preventahle.”
Intrrsection accidents may occur even though the driver has hot
violated traffic regulatione, and such accidents are preventahle.
The driver's failure to take precautionary measnres hefore
entering the intersection 18 a factor ko be studied in making a
classiFicablan. When 4 driver ¢rosses an intersection and the
shviauad acticna of the aobher Ariwver -—rdiwadce IJUEE-jI'.I]_E Invml vemenk
cither by reason of excess specd, crossing a lane in turnipa, or
2oming from hehind a blind spab, the resplring accident shoold he
slassified as "preventable ™

b. Eacking. Practically all hacking accidents are preventakls.
A driver iz not relieved of responzib:lity to back safely when a
guide Is invalved in the maneuver. A driver must check all condi-
Siana Tor mimecll befaors hacking.

2. FErent-Cnd Collisions. Regardless of the ahrupt or unes-
nected stap af £he vehicle aMead, a driver can prevent accidents
Oy neintaining a safe following Jdistance ak all rimes., This
includas being prevared for pessible ohstructians an tha highway,
sither in plain vicw or bidder By the crest o7 2 hill or tha
Tuzve of a roadway, Dwverdriving headlights ar night i2 a4 common
cawuze of froant snd collisiona. Aighih mpes] STl AL 2eXaer™ t4e
peed that will permit the vehigle to come to a stop within the
Forward distance illuminated by the vshicle's headlights.

?. PRear-Fnd Cgllisions. JTnvestigation will aften disclose
that a driver risked being struck from beNind by failing ko mair-
tain & margin of =afety in his ar her swn following Aistance.
Rear-end collisions preceded by a rollbaek ar an abrupt stop at
& gra-ls Srosaling wheo = Liaflic slyodl oldAges orf WART a driver
fails o signal a burn at an inkersection showeld ke charged
Freventablo. Failure to signal intentioms or tao slaow down
f¥adually should be considered preventable. Pailure to
encourage the tailgater to pass can result in a preventable
avecid=ank.
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. Passi_g- Failure to pass safely indicates Faulty Judgment
and rne possible failure to consider one or mare of the important
factnrs a Ariver must observe before actemptino che manueowver.,
onusoal actians aof the driver bheing passed or of oncoming eraffic
might aprear to cxonerdate a driver Involwved in a pasaing accident.
Howavrr, the enbife paszing manzuver i5 woluntary and is the
deriver's responsibility.

F, 391ng_Passed Sideswipes and cutoffs invnlvinag @ driver
whilp "_:u=-1r|-g FE"-‘:E-E'ET are pre-,-enta!:-le when the driver fails to yield
ta the passing vehlele by slowing down or moving to the righe
where posaible.

5. Lapne Bneroachment. A safe driver is rarely a victim of

entrapment by another Ariver when changing lanes. Similarly,
COLrapmE=nt L mergin.-._i traffic ia an iodicakticon of unwi_‘.lingrjesa
rre yield to other wvehicles or to wait for a break in trafflo.,
nZ.nd spots are not walid excuses for lane-encraschment agoidents
Doivetrs must make ~xtra allowances Lo prokeckt themzelves in areas
af timited sight Jdistances. Sqgueeze plays cauvsliag Pmvoalwement
with parker cars, pillars, and nther road structures can be
otevenks? by drovplog back when it is apparent that the other
drivar 2 forcing the issue ar contesting a common poartion of Ehe

Comt,

k. firade Crossing.  The driver is responsihle for preventing
cullisions with fixed rail wehiclez, such as trains, occurring as
grads orpssing, in traffic, in & rail yard switeh area, ar on
private property. Inoperative signals or abstructed views do not
relieve the driver of responsibility bo Arive in a dafepziva
rannel .

i. opposing ¥ehicles. The defensive Ariving course invelves
tectnigues for preventing head-on collisions or sideswipe agoi=
Adents with a wehicle appraaching from che gpposirce direction.
Twen though an opposing vehicle enters 8 driver's traffic lane,
it may be possible for Ehe= driver to avoid the collision. For
cxampie, if khe oppasing vehicle was i & passlng maneuver and
the deiver failed Eo slow fown, stop, or meve to the right to
alliow Llue wvelitcl2s Lo recnitzry hiz= own lanc, bt or =she hoasa [ailed
to takc aciion to prevent the apgident.

Fequire care by a deiver. Sguemeze plays at left or right fturns
involving other vehicles, scooters, bicycles, or pedestrians are
Ene rpqpnnﬁihility onf the driver making the tuern. Failure to

signal, to properly position the wehigles for the turn, to chack
L'i— 1=mouwiem wiccweay, Lo chooy pedecatrion lancay or to Lakes any

1. Tudraing. Turning movements, like passing maneyvers,

Datez: [Fobruary 27, 2586 [Beleazme No.o B9) 1-24



MM5M 435.,1-H
Chapter 13
Aopendix ]
fconcinued)

ather delcnsive action should be considered. Sudden turns oy
other drivers are @xapected by defenasive driverz. Callicione
cesulking from a U-turn are preventahle.

—_—— =t

vehicle are preventable when they are caused by Paulty cperation
of the wehicle. FEven though the incident did not involws a col-
Lisian oF the wehicle: 1kt muast be canside;ead PLUventacle WNen a
Ariver stops, *UTnsy Or aceeleracsa abruptly.

k. Passenger Accidents. Passenger aceidentks im any eype of

l. ©Dedestrians. Traffic regulations and caurt decisions
nenerally favar the pedestrian hir by a moving wehirle. lnusual
pedestrian routes such as attempts to cross 2 streat atr midblock
or emergence feom between parked wehicles do not necessarily
relieve @ driver From taking precautions toc prevent such
aczidsnta. Whothero apced limits are posled o Lhie ared is plas=
carde? with warning signs, speed too Fast for conditions may be
tnwoived. EBehool zones, shopring areas, residential streets,
and pthar ireas with special npedestrian traffic mpust boe Eraveled
at redduced spoecds approprelate for the particular zicgation.
Mowoiss, Motor scopters, and similar egquipment are generally
aperated hy young and inexperienced aperators. The driver whe
fails to reduce speed when this type of equipment ie operated
withirn kis o hez diatance bhas failicd Lo Lake Lie IR SSA LY
pr~cauLions Lo prewvent an acclident.,

M. Weather. adverse weakbhwur condifions are noat a wvalid
wacuSe [Gr an accident. Rain, snow, fog, sleet, or icy pavements
have pever causad an accident. These conditions merely increase
the nazaeds of driving. Failure ko adjust driving when necessary,
prevailing weather conditions, orf to sktop driving when necessary
zhivald e cawns Lon Jwidginyg an gueidenl puewvenlalile, Edllure To
us= such safety devices As 3xid chains, sanders, eke., should be
cacee for 4 "preventable” decision when it is reasonable to cxpeck
ths Jdrl#Er ta Jse sJdch dovices,

n. Alley, Driveways, and Plant Frntrances. The prevention
af accidents imvolving traffie originating from alleys, driveways,
Flant entrances, and cther cpecial intersechbing locations requires
syr=cial tarw [owm @ Jiiecos Tailudirer Loy alew downn, 2 Sogpd d
warning, or to vield b0 the pther driver can ke considered caygse

trn classify s2uch an age:dent as proventakle,

o, Pixed Dbjects. Collisiers with fixed ohjects are
preventable.  They psually involve failure to check or praperly
judge elearances, Hew routes, strange dellivery points, resurfaced

pavements under wiaducks, inclined entrances to ducks, harguees
prerieeling wwer lirawyelod seclivines ol coent, AT slmllar sltudclons
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are not, in themselves, valid reasons for an accident., A driver
Tust be cchnatantly on the lnokout for such conditions ko aveid
Aacciilenss.

n. Parking. AcCldents involving unconventional parking
tncations, including double parking, fFailure te pat Ovt warninog
devices, etc., Are genarally preventanle. FHoilaway accidents
Lrom a partkad rFar reaition noemally oshauld he clescafic? aoa
preventable. This includee vnauthorized entry into an unlocked,
anattanded vehicle and/or failure to properly lock Back wheels
S to turn wheels toward the curh g prevent vehicle movemene,

g. Mechanical Failure. Any acoident caused by mechanical
Failire that reascnably could have been detecte? by the driver
hut went unheeded should be claszified me preventabhle., It is the
Ariver®s regpmnsihility ko vtoepore onoafa wvehicle rorditions far
Fepairs ati to abtain immediate repairs where zontinued operation
might result in an accident. When Mechanical difficulties accour
snexpectedly Auring a trip amd the driver, on discovery, fails
ter check with the supertisor For emergency instructions, the
resulting agcident is preventable. An accident cauvsed by
mechanical failure that results frem abusive driving shounld be
congidered preventablea.

r. Merccllision. Many accidents, such as overturning,
tapkkrifing, or runrning off the road may result from emergqeneoy
actinn by the Ariver to pnrevant a callision., Examination af
driving practice pricr to the Incident may reveal speed too fast
for gonditions.  The driver's actiona prior to invalvement show]d
e exanzned for possible errors or lack of defensive drivine
prac-ices,

5. Miscellanepoue. Damage to the wvehicle, caras, ar orhar
propetry dne o proZecting loads, loose objects falling from a
vehicle, looec tarvaulins or chaing, doors cpening, eto., is
claasified as nreventabhle when the driver'as ackion or failure ta

secure objects 15 evidenced. £argo damaqge regoltinog from unsafe
venicle operaticn is prevantabhle,
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Eafety and Eavironmental Health Management MMSM 405, 1=Y

CHABRTER 4. FRMOTION

1. £Zafety Promotion. The importance of safety in each job in

the Minerals Management Serwice [MMS) must be emphasized by regular
and frequent cfforts. Supervisars should specifically dlscuszs with
the employces under thelr dictection the importance of safety in
daily waork situations. Safety promotion through poster, film, and
kFandaout programs s encouraged. Participation in Watiomal Fire
Preovention Week ohservances is5 recommended for all MME farllities

and employec .

L. Functioan. Supervisarse will conduct progecams ko inform
amplayerE of the hazards that exists. Recommended actions to
promote safety awareness incluode thase discussed in the following
paraqraphs. The 58M will coordinate purchase of pramotianal
mareria's and review materials for appropriateness ta the

inkended use in the MMS.

11 S:Eif HEEE{EEE. Feequuent dizrusaione of current MYS
safety programs and priorities will be a regular part of =taff
mevtings. The identification of hazardsE in the immedlate work
envirooment and of mebhods available to mlmimize the possibilities
af acocidents will be continually presented.

(2] Safety Films. A library of mowvies is awvailatble.
A ominimum atandaed wowld proev:de thak at lesse nnes 3 year cargh
employes is shewn a fIIm on safery. [See Appendix @ for & list
of available zafetby Eilms.:

(31 rosters. Poster programs should be employed where
they car aid In promoeing safety awareness. Pogsters can be
requested from bhe Searvice Bafeby Manager (55M).

41 NMandouto. Bullatine, tafaty magazimes, and pamphicke
should be distribuoked to employees to promote general awarencss af
soecific problems such as Fire, vacation trawvel, water safety, sbe.
Handaouts <an be reguested Erom the S55M,

E. Available Safety Films. See Appendix 1.

hJate; February 27, 19HE {Release No. 8%) 1-1
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SAPELY ¥1ILME

The safety films listed below are available for use by MMS,
Bupervisors are encouraged to use these films to aid in their
nrograms 40 redote moter vehicle losses, incregss cperator's
tkllils where formal courses are not available, provide a brief
refresher on first ald prior to fisld geason, and promote A
greater concern for minimizing losaes.

i. Procedure. The filme Can he horrowed by contactipng:

Service SEafety Manager
Minerals Marnagament Service
12203 Sunrise Valley Trive
Reaton, Virginia 22091

(703)] 435-6221 or PTS 933-£221

4. Filma,.

Backfire
5% minutes, color
Film an the prevention of hack injury,

Anntony ofF & FPall
153 wminutes, Color
Film on slip and fall preventlan.

Poom to Liwve
20 minutes, color
TJutstanding fi'm on seatbelE uee.

Seraonds to Live
EY) miliucTes, Color

Film on driving.

Auto Tire Hydronlaning, What happena?
12 minutes, color
Describeg this major hazard of driving im the rain.
Provides information to sveid this hazard.

S 1] wIAfT SaATeTy

17 minutes, color

Conveys the message of safety around amall hoats
(rewhoats, vances, and sailboats), The film partrays PLQpET
koarding technigues and the necesaity for., and use of, life
preservere; proceduree for changing seats: actions to take if
the boat rcapsires: rescue operations from a beoat for one wha
has fallen into the water; and emergency life-gaving technigues.

Date: February 27, 1486 [(dHelease No. #9) 4-2
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Falls Are Ho Fun
1] mipytes, lémm, bLlack and white, sound
The film takes an amising cartoon character throogh a
erries of gitpatiomna that point out the kind aof falla that can
happe#r. After eAach thishap, the little fallow learns how the £all
caygld have been avoided,

TCawn AL The OFlice
10 minutes, lemm, black and white, sound
The film demonstirates %0 a gsecretary and her boss how
some wery minor things tan csuse some really gerious falls,  The
Film stresses the importance of good housskeeping and picking op
even such a zesmindly harmless thing a5 a paper elip.

Safety Throuch Seat Belts
L2 minveoes, 1Smcwn, Trlack arl white

Shows controllad tests of seat Pelts and presents graphic
procf of the effectiveness of bBelts in preventing or minimizinag
injuries.

Intersection Collisions
B minutea, Lbmm, color, sound
Shows a series of contralled sollisiens at intersections,
utilizing lifre=giese andi®rine fuslde 1hie wehiivlie. The 1 egy1l e arid
effects are vivldly portrayved, The film is bazed on rescarch by
thae Institute of Transpertation and Traftfic Engineering.

Leawe Yourself an Jut
10 miputes, lomm, color, 2ound
The film astresses how to apticipate the mistakes other
drjwers tiaght make and how to provide a way out of traffic traps.
e fllen ls o lrase) ooare Ldie Sunl L Sy n Le o np—aveldenl dr Lvliy.

wWinter Driving
4 minutes, l1émm color, gound
This moticon picture, filmed at the Watiocnal Safety
Jouncil's Winter Driving Course, illuestrates preparation for, and
hazards aggociated with, winter driving. Cars are braked, turned,

and z¥xidded on ice and snow b0 demongtrate proper atearing and how
o el A TE LIl tieers e e d i LEsiis . The vyalue uf Li@iue i= alew

impregsively demonstrated.

Pirat Aid HNow
25 minutes, color
4% refresher program on the four hasic problemg: breathing,
hleeding, broken bones, and burns.

Date:  Februarsy 27, 1356 (Releasc Koo 83) 4=
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You and Office Safety
13 minutes, coler
This film shows typical office procedurez that create

mazards. This is a very well done amusing presentation prapared by
Xerox.

Nriving the EXpresIwavs
10 mivttas, Frelrlr

Describes the harards of high-speed expressway driwing,

Myetery Craash
0 minutes, color

Fresenta a story about cne-vehicle crashes that aften
happen without apparent reason.

Whr"& ™n Blarc
19 minutee, colox
Tne of six filmx dealina with defensiva driving. T™his
film explains the cancepts of defenaive drivino,

ThErCar Ahaead
10 minutes, oolor
How &0 cope with the railgater.

The Head-om Crash
10 minutes, colar

Oeals with the most dangercus of collisicne==one with
an on-caming vehicle,

The Crogsaroads Crash
I8 minutes, coler

R L T- 13 'inl‘n.qu-;p:-tj_r_'.n aranloag-

Passing——and Heino Pagseq
10 minutes, colec
Digcusses the hazards in these routine maneaversa.

Eescue Breathiqi
22 minutes, lémm. black and white, sound

Th+ernAdnsas the vaccusr Praathing method of rowivwing
victime of suffocation. Explains with laboratory szperiments
the superiority of the mouth-te-month or nose—to-nosa breathing
techinigue over mahual methods of artificial regpiratian.

Date: Pebroary 27, 1985 {Release No, 49) 4-4
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OSHA Cases and Citatigns

0 mimaters, colar

hn intarase:ng presentation of the mandakery aspects
af safety under the Occupational Safekty and Health Act [(DSEAT.
Shows a courtronm bacrgrournd for describing a company's respon-
sihility for providing for erplovee protection and enforcing
safety Ccugulaktions.

Bend vour fmees

2¢ minotes, 1fmm, calar

This motivational flIm on lifving will prove ko ke 3
mlagsic for its contribotion to the prevention of orippling hack
injuries im the work envicoqment. It ig desigred for a total
wark furce audience, 1t feakures Lecorard Ring of Ruockland,
Mew fealand, an internatiosal aothoricy on manwal 1ifting and
Lhe preovyentian of back iajurics and cne ol Lbhy was1d's greac
eafsty communicators. HiIS highly interescing narrative is
constantly highlighted by a humor that is immedlately appre-
ciatm! by an auatience. Mr. Ring's bazic message is Eo get
everyone learning te bend their knees whether they bend ko
pick up % oounds or 4 piece of paper.

EEE_EQFblE_EﬂHFd Sward

21 mu

This film in documentary format emphasizes that the
indiv:iigal user wf analytical X=-ray erguipment has the most
control over his own Safety:; he must leacn ko recoonige
hazerdous situatione and take apprapriate actimn. Accident
victkimes are interviewed, safcty procedures are shown, and ehe
rzle of Fedetal, 5tate, and logal officials is discussed. The

movie is especially recommended for indoctrinating new users
ol dillemel fivn ool sprubwysaplhiie gl pmsnc.,

r:u_l:_-:ﬂ, '.I_li]rr.m,_c_'.—_;lnr

Using Fire Extinguishers--The Right Way

13 minutes, 1émm, color, scund

This film explains, step-by-step, how bo oSe extin-
Aanishers in pfflees, homes, factories, schools, nursing homes,
an? hospitals. Briefly and clearly, it explains the principles
behind A=, B—, and C-type portable fire extinguishers and how
LTy wupperom all Lypeas wl Fipiesa., IL mapliasiseas Lhy Lmpoe Lance
of knowing=-=-before an emergency-=-where extinguishers are iocated
and the rearding of cperating instructicns. Tk strozees extin-
quisher maintenance and the need to “saund the alarm™ before
fighting the fire. [t tells which fires noe kg fight. Filmed
under the direction of WFPA's technigal staff, this film has
easy-to-grasp life- and property-saving iessons for everyane.

Pate: IMebruaary 27, 1986 {Helease Ha. B8] 4-
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Safaty am! Snaviranmental H=zalrch Manegement MMEM 4BS5.1-H

CHARTER %, AWARDS PROGRAM

1. Awards., It is the Minerals Management fervice's [(MMA 3!
ahiective ta provide oward programse for the racognition and
Stimulakiua af 3a7oby af{forks,  The MME wil? ubili=e 371 af thn
Department’s Safaty Awards ot waell az those necassarty to o:d
cpec Tl MBS zafary efforks,

&. Functiong, The Service Zaferby Manager [(S8M1 w:l1?! develop,

vale, and adminiale: an awnlds program L0 1oss Drav=peian

nr
recnanitinm.

%, Urocedures, The safety awards discussed in the follawina

carageranns are avallable to MME EmMpLOYRes,

{11 The Department Safety Council hward of Merit.
= ElfiE:LLLLI* ™l dwdrd 1= ngiwvan oy cne
peparems1t Fafety Conncii when, in ite opinion, an iqdividual,
qrade, o attivity has performad ogt=scanding s=rvices or attained
grisievements of onuswa? valpe toward the Departent's effort o
roedese all xinds of accidents.

(k] Rrocrdures.
rZ: Ay vnployes o mauimil g leLter of feoun-
rendstian Bar the Japartment Safety CTouncil's attontion.  The
letter of ceooamazadition 12 to be sent to the M2 Safery Masager
rhrovgh Aapurapriakte zhanne Ls,

{21y  The MM35 safety Manager #ill review and act
eroall recommchdations receivad.  Favarahie consideration will
result in ktha endersed recommendation being tranemitted to the
Teopar Lt Faloeiy CTaanmcil Cur appiuvael sl paepdid L2 Of gk
awarad,

(o] asward. The award consists of a scrol? signed
hy the Assistant Secrekary for Policy, Rudget, and hdminisrcratiaorn
and the Chief, Department Safaety Manaarmont.

{21 Safe Oriver Award Flan.

{a]l Eligibility. Any driver who has complebei

e, 00t miles of wofk-related driving without a prevantable motor
Yenicle accident 1z eligqible.

(k1 Proecaddare.  Any SupeIviSOr can Submit a nominee

The nomimaticons will e zahmitbed to the 85M for conslderation and
Al o,

Cate: Fehvuary 27, 1988 {Releoase Ho.o #9) Mel



Safety and Envirpnmental Health Management MMSM 4BS.]1-H

fe)] Award, The awargd conslsets of an appropriate
lemeter and a ueparfmenfal cartlIlcate to the AdrfL1VET.

(3] Safety Management Award.

[a) Ppefinitian. The award is granted to provide
Bureav=laval recwgnition of the achievements of indivwliduals and
contractors in the field of safoty management.

[E) Eli 1hi{££I- AnyY infdividyAal or conkrtackor khat
makes & notable contribotion tao MMS gafety management effarts is
#ligivle. Individuals npeed not be employees of MMS, but their
safeky conteibutions must directly henefit MMS.

tcl  Nature of Service for Which Awards May be Made.

-—————

Awarde will he made for noteworthy achievements 1o safaty maqage—
meak. Among the achievements to ke evaluated are the following:

fil Prowviding publicity For safeby goale and
PEOGEAMS .

[il)] Periodirc presentations of jobh-hazard infor-
mation to amployes assembhlies.

{iii} Perindic presenktations of general safcky
data T FP1im Shixws.

f(iwv) Origimating of increasing availahility of
puslizshed safety instructions and procrdures.

(vl Use of formal educational opportunities for
galery training.

[¥l] HALEeEY AwArensss ettaorts,
(wily frganizing or aperating safety programs.

{viii} Participation ln natinnal safekty organiga-
tion =fforcts,

({d) Procedore. A brief memorandom of justificatien
may he submltted b¥ any HAS £mployes through channels to the

S&M. The 56M will review the nomination and obralo apprapriate
concurrence prior to submitgal of the nomination. The 35M and

the Chief, Procurement and General Services Division wlll consbider
the nomination and approve appropriate awards.,

fe} Award. The award consists of a crrtiFicakcs
including a hriet cftation signed by the Director.

Date: Fsbruary 27, l9%3¢ (Roelease No.o 8%) 5-2



